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1. Meput 6e30nacnocmu npu pabome na Komnviomepe

KoHcTpyknuss  kommbpioTepa  oOecmedMBaeT — 3MEKTPOOe30macHOCTh s
paboTraroliero Ha HeM 4YeloBeka. TeM He MeHee, KOMIBIOTEp SBISETCS
JNEKTPUYECKUM  YCTPOMCTBOM, pabOTAIOIMM OT CETH IIEPEeMEHHOr0  TOKa
HanpspbkeHreM 220 B., a B MOHHTOpe HampsDKEHHE, MOJAaBaeéMOE HA KHUHECKOTI,
JOCTUTAeT HECKOJIBKHUX JECSATKOB KIIOBOJBT. UTOOBI IPEIOTBPATHTh BO3MOKHOCTh
MOPaYKEHHsT DIIEKTPUUSCKUM TOKOM, BO3HHKHOBEHHMS IO)Kapa M BBIXOJA U3 CTPOS
caMoro KOMIbIOTEpa INpH padoTe M TEXHHUECKOM OOCIY)KMBAaHHH KOMITBIOTEpa
HEOO0XOIMMO COOIOAATH CIACAYIOMINE MEPhI IPEIOCTOPOKHOCTH:

- CETEBBIC PO3ETKH, OT KOTOPBIX ITMTACTCS KOMIBIOTED, JIOJDKHBI
COOTBETCTBOBATh BHJIKaM KabeJIeil 3IeKTPONUTaHUs KOMITBIOTEPA,;

- 3ampelaeTcss — HMCIOJb30BaTh B KauecTBE  3a3eMJICHUSA
BOJIOIIPOBOJIHEIE W Ta30BBIE TPYOBI, pagHaTOpsl M JAPYTHe Y3IIbI
HapOBOTO OTOIJICHHS;

- 3amperiaeTcss BO BpeMs pPabOThl KOMIIBIOTEpPA OTKIIOYAaTh U
MOAKIIIOYATh Pa3beMbl COSANHUTEIBHBIX KaOemeH;

- 3ampenaeTcss CHUMaTh KPBIIIKY CHCTEMHOT0 OJI0Ka U IPOM3BOIUTH
mo0ble ONEpaly BHYTPH KOpIyca JO IOJHOTO OTKIIFOYEHHS
CHCTEMHOTO OJIOKA OT JICKTPOIUTAHHUS;

- 3ampenaeTcss pa3doupaTb MOHHTOP M IBITaThCS CaMOCTOSITEIBHO
YCTPaHATh HEHUCIPAaBHOCTH (OMACHBIE JUISL JKM3HM BBICOKHE
HAaNpsDKEHHUSI HA OJIEMEHTaX CXEMbl MOHHTOpA COXPAHSIOTCS
JUTUTENILHOE BpeMsI T10CIIe OTKIIFOUSHUS AJICKTPOIINTAHMYS);

- 3ampenaeTcs 3aKpbIBaTh BEHTIISIIMOHHBIE OTBEPCTHS HA KOpITyce
CHCTEMHOr0 0JIOKa ¥ MOHHTOpPAa MOCTOPOHHHMH IIpeIMETaMH BO
u30exaHne meperpeBa 3JIEMEHTOB, PACIOJIOKEHHBIX BHYTPU 3THX
YCTPOICTB;

- MOBTOPHOE BKJIFOUEHHE KOMIBIOTEpA PEKOMEHIYEeTCsI TIPOM3BOIUTH
He paHee, yeM 4yepe3 20 CeKyH/I ITOCIIe BBIKITIOYSHHUS.



2 Beeoenue

JlaGoparopHas paboTa mpeanonaraeT oTpadOTKy CIEIYIOLUINX BOIPOCOB!
Wsyuenue Bo3MokHOCTEH mpuinoxenust Microsoft PowerPoint 2007 mo
BU3YAIN3aLMM  YNPAaBJICHYECKMX  IPOLECCOB €  NPUMCHEHHEM
aQHUMALMOHHBIX [OCJIEA0BATEIBHOCTEH.

IIpuBUTHE HABBIKOB IPOCKTHPOBAHHS  PEIJIAMEHTOB  OpraHHU3alid
JIOKYMEHTOOOOpOTa ¢ MpHUMEHEeHHeM mpuioxenus Microsoft PowerPoint
2007.



3. Hugpopmayuonnsie mexnonocuu npe3enmayuonHo20 NPeOCmagieHus
3Hanuil (npoexmos)

B Ttex cmyuasx, koraa HeoOXOAMMO MPHUBIEYb BHUMAHHE K KaKOH-IHOO
npobneMe, yOequTh B HEOOXOAMMOCTH cIenaTh YTO-TO, OOYYHTH KOTO-TO,
Pa3BSCHUTH IEIM W 3a/addl, MPOJIEMOHCTPHUPOBATH PE3YJbTATHl IIPOJAEIIAaHHOM
paboTHI MM HA0OOPOT HAMETHUTE IUTAHEI Ha OyyIiee, HCIONb3YIOT IPEe3eHTAIHN.
OHn OBIBAalOT pa3HBIE: CTEHIBI, CIAiIbl, AUAarpaMMbl, CIy>KeOHbBIE 3aIHCKH,
JOKJIA/bl, JUCCEPTAlUH U T.II.

CoBpeMeHHbIE ~ CPEACTBa  MyJbTHMEIWAa TpPEACTABIAIOT  Oorarble
BO3MOHOCTH HE TOJIBKO TI0 CO3/IaHUIO CIOXKeTa OyayIel mpe3eHTaliy, HO U 110
CO3JaHMI0 MJIM BHECEHHIO B HEE BBICOKOKAUECTBEHHOH TIpaduku U
BHJIEOU300pa)KEHHS1, 3BYKOBOTO COIIPOBOX/ICHHS, aHUMALMH U CrIeld(HEKTOB.

Bce nmpeseHTanuy 1mo THITy MOKHO pa3JelIUTh Ha CIIEIYIONIHe TPYIIEL.

Jluneiinvle npezenmayuu. B HIX MaTepuai pacroIoKeH «II0 HOPSIAKY» —
Hayajo — IMPOJODKEHHE — 3aBEepLICHHe. DTOT THIT MPUMEHSETCs] KOTla BaXKHO
HOCJIE/JOBATEJILHO BBIIEIUTH OCHOBHBIE aCIEKTHI.

Ilpezenmayuu  co  cyenapusmu TPEANONATAOT MOKa3 CIAKWIOB,
CHAaOXEHHBIX AaHNMHPOBAHHBIMU OOBEKTAMH, BHICOMATEPHAIOM H 3BYKOBBIM
COIIPOBOXKICHHEM, a TAKXKE CHeIdPPEKTaMH.

Hnmepaxkmuenvle npesenmayuy, BBIIONHIEMBIE MO  YIpaBICHUEM
MOJTB30BAaTENs, MPEATIOIaraloT BO3MOXXHOCTh MONYYHUTh JaHHbIE IIPE3EHTAIMHU C
pa3HOW CTeNeHbI0 JeTaln3alidi W IOJTOTOBICHHOCTH IIOTPEOHMTENs K ee
BOCHPHATHIO. VHTepaKkTHBHBIE INPE3EHTAlMM ITOCTPOSHBI Ha IHUAIore MEXIy
KOMIBIOTEPOM ¥ YEJIOBEKOM, C IPEIOCTABICHUEM ITOCIEIHEMY BO3MOXKHOCTEH
CaMOMy OIIpeZeNIATh HY)XKHYI0 eMy MH(OpPMAIMIO U IyTH ee HaxoxJeHus. Bce
WHTCPAKTUBHBIE TIPE3EHTAUH YIPABISIOTCS COOBITHUSIMH, T.€. Ha)KaTHEM
KJIaBHIIIM, TIOABEJCHUEM Kypcopa Ha OIpeeTICHHBIN SKpaHHBI 00BheKT. B oTBeT
Ha 3TO COOBITHE TpPOTpaMMa MPE3CHTAIMH BBIIONHIET COOTBETCTBYIOIIEE
neiictBre. Takoro poja mpe3eHTAIMK MO3BOJISIOT aAaNTHPOBATh WH(POPMAIHIO
JUISL IIAPOKO¥ M pa3HOOOpa3HOW ayJUTOPHHL.

Henpepuisnvie npezenmayuu — 3TO CBOCOOpa3HbIe PEKJIAMHBIE POJIUKH.
OHu IpeACTaBIAIOT cOO0H 3aBepIeHHbIe HH(OPMAIMOHHEIE TPOIYKTHI, ITHPOKO
HCIIONB3yeMble Ha PA3IMIHOTO POJa SKCIO3UIINSX.

Obyuarowue npesenmayuy - MO3BOJSIIOT B YIOOHOH M HATISIHON Gopme
NpenCTaBUTh ydeOHbIH Marepwan. OHH TOperHAa3HAYeHBl JUIS  HOMOIIHN
MPETIOIaBaTeNI0 B ITMPOKOM CMBICIIE 3TOTO CIIOBA, — 3TO MOXKET OBITh yIUTEIh
IIKOJTBI, BBICIIETO Y4eOHOTO 3aBeCHUsI, 00yJatoNInii HOBOW METOIUKE paboThI C
HOBBIM CTaHKOM, HHCTPYMEHTOM, MAIIMHOM | T.II.

3.1 Smanwt u cpedcmea cozoanus npezeHmauuii

B nporecce cozpanms npe3eHTanui MOKHO BEIETHUTH TPH dTama:
1. ITnanupoeanue npezenmayuu



Ha mnepBom drame HEOOXOAMMO OMNPEICIUTh M COCTABHTh CITUCOK
KJIIOYEBBIX BOIIPOCOB M H3YYHUTh MaTepUal co3/1aBaeMoii mpes3enraunu. {is sToro
HenecoodpasHo coOpaTh MEPBUYHYIO HHPOPMAIIHIO, IPOBECTH cobeceJOBaHNE C
3aHHTEPECOBAHHBIMK B MPE3CHTAIMHU JIMIAMH, BBIICHUTH LENCBYIO TPYIITY, Ha
KOoTOopyto Oyner opueHTHpoBaHa mpeseHTanus. Cojep)kaHHe Ipe3eHTaluH
JIOJDKHO 3aBHCETH OT LieJIel TOKIIaI4nKa, HHTepeca H YPOBHS 3HAHMUIT ayTUTOPHH.
IlenecooOpa3sHo  ompenennTs OCHOBHBIE MOMEHTHI  JIOKJIaZa, KOTOpBIE
HE0o0XOJMMO TOHECTH 0 CITyIIaTeneil.

Ha ocHoBe monyueHHOH HHYOPMALIMH U €€ aHAIII3a CIeAYeT BBIOPaTh THIT
Oynyieil mpe3eHTalMu — CO CIIEHapHeM, MHTEPAaKTUBHAs WM HEMpEephIBHASL.
Harnee paspabotaTh MaKCHMAalbHO MOAPOOHYIO CXEMy MpPE3CHTAlUK B BHIC
MOCIIEJOBATEIbHOCTH KaJPOB — «PACKaAPOBKY». DTO MO3BOJIHUT IEPBOHAYATIBHO
OLICHUTH JIOTHYHOCTh H3JIOKEHHs MaTepHhala U BBIIBUTH HPOOETBI B CXEMe.
Co3nmaHHass cxema o0pacTaeT CIEHapHeM, B KOTOPOM KaKAOMY Kalpy
COOTBETCTBYET OTOOPAHHBIHA M POBEPEHHBIH MaTepHal.

IIpu co3manuy crieHapys Hy)KHO YYUTHIBAaTh 3alIPOCHl M MHMBUTyJIbHEIE
0COOCHHOCTH OyayIIeH ayTUTOpUH, OCOOCHHO, €CITH IPE3CHTAIIMHU CYXKICHO OBITh
UHTEPAKTUBHOMU.

2. Cosoanue npezenmayuu

DTOT 9JTam CBsA3aH C MNOAOOPOM CIEHHANBHBIX MPOTPAMMHBIX U
BCIIOMOTATEIbHBIX CPEACTB JUTS PEATU3aLUH CLICHAPHS, a TAKXKE [TPEICTaBICHUEM
CIIEHapHsl B BUJIE TIOCIIEIOBATEILHOCTH CIIAHIOB.

3. Ilposedenue npezenmayuu

BonpoIMHCTBO mpe3eHTanuii MPOXOANT HMOA YHpaBICHUEM JOKJIaTdHKa.
VYcrmex 3aBUCUT HE TOJBKO OT KaYeCTBEHHOTO MILTIOCTPATUBHOIO MaTepyaia, HO 1
OT psiia MO3UIMH, KOTOPbIE HYXHO YYUTHIBATH JAOKIATYUKY HPH HIPOBEIACHUH
npe3enTan. K HIM MOXXHO OTHECTH CIIeTyIOIINe TPHHIMITBI U TT0IXO/IBI:

1) TloaroroBka K mpoBeaeHHI0. HeoOXOAMMO MOArOTOBUTH XOpOIIee
3aCIy)KHUBAOIee BHUMAHHSI HAYaI0 MPE3CHTAIMH, HAPUMEp, 3aaThCs KaKuM-
1160 BOIPOCOM, YAWBHUTH AyAUTOPUIO MM NPUBECTH B NPHMeEp KaKOW-THOO
CBSI3aHHBIM Clydail, CrIocoOHBIH ee 3auHTepecoBaTb. OTKPBITHE JIOJDKHO
3aHUMaTh OT 5% 10 10% npesenranuu. [1aBHBIC UICH JOKIaaa JIOJKHBI OBITH
onpeseNeHbl ¥ O0OCHOBAaHBI CTATHCTHKOW, NOKYMEHTaMH, AHAJIOTHSAMH WIH
HArSITHBIMA  TIPEMEpaMd M 00s3aTeNbHO CBS3aHBI C TEMOH [JOKIAja.
Ienecoo6Opa3Ho MOATOTOBHUTH BIICUATIISIONIESE 3aBEPIICHIE TPE3SHTAIINH;

2) Penerunust. IIpocMOTp mpe3eHTannu mnepe HeOONbIIoN ayIuTOpUe,
pereTunns TOKIaaa U TOIy9IeHHe OT35IBOB M MHEHHSI KOJUIET O COICpIKaHUH U
cTue npe3eHtanuy. Hactpolika BpeMeHH Ha IIPOBe/IeHNE MPE3eHTALUH;

3) IIpoBezeHue Mpe3eHTALIUH.

HMeercss MHOXKECTBO NpOrpaMM JJsi CO3JaHUST U TNPOBEACHUS
MyJbTHMEANIMHBIX mpe3eHTamuii B cpexe Windows, nampumep PowerPoint,
Action!, Animation Works Interactive, Compel, Multimedia ToolBook.

Bce mepeunciieHHbIE TIPOrPaMMBbI MTO3BOJISIFOT CO3/1aBaTh MMPE3EHTAIUH C
JIIEMEHTAMH  AHUMAIMH, 3BYKOBBIM  COIMPOBOXKIEHHEM,  BO3MOXHOCTb
B3aMMO/ICHCTBUSI C MOJIb30BATENIEM.



3.2 Obuue ceedenusn o npozpamme noozomoeku npesenmavuii MS
PowerPoint sepcuii 2007/2010

Ha mpakTtrke okaspIBaeTcsi, 94TO [UISI TPAMOTHOTO IIPOTpaMMIUCTa Majo
TOJBKO yMeTh paboTaTh ¢ Ha0OpaMM MJaHHBIX, AaHAIN3UPOBATh HUX W
MOATOTABINBATH CIOKHBIE PacueTHbIE JOKYMEHTHI. B KOHEUHOM cueTe, Hy)KHbIE
JaHHbIe IIOTpedyeTcs II0Ka3aTh APYTUM JIIOAAM: KOJUIeraM, HadaJbHUKY,
JETOBBIM TapTHEpaM, a JAeNaTh 3TO ClefyeT KaKk MOXHO HarisgHee. OTO U
IpeanojaraeT  co3jaHue  Hekol  mpeseHTauuu. Ilom  mpeseHTaumein
HofApazyMeBaeTcs Iepeqada U NpeCcTaBlIeHHe ayUTOPUN HOBBIX Ul HEe UAeH,
TUIAHOB, Pa3paboTok. JpyruMu cIOBaMH, MPE3EHTAIMs B HAlleM OHUMAaHHH -
3TO JJEMOHCTpPAIMOHHbIE MaTePUAaIbI JJIs MPaKTUUECKU JIF000ro 6oee Ui MeHee
MyOJINYHOTO BBICTYIUICHUS, OT JOKJIaJa HadyalbCTBY IO PEKIaMHOM aKIMU WIIH
JIEKLIMU Iiepe]l CTyAeHuecKol ayquropueil. KomnbroTepHas ke npe3eHTanus - 3T0
(aifin, B KOTOpBIIl coOpaHbl Takue MaTepHaibl. [10100HO TOMY, KaK TEKCTOBBIH
JOKyMEHT COCTOMT W3 CTpaHul, ailm npe3eHTalMum  COCTOMT U3
MOCIIEJOBATEIbHOCTH KaApoB, MM crlaimoB. OuYeBHAHBI HOCTOMHCTBA TAKOH
NpPEe3eHTAMM 10 CPAaBHEHUIO C MPHUBBYHBIMH IUIaKaTaMH Ha BaTMaHe:
MOCIIEJOBATEIFHOCTh U3JIOKEHUs. [Ipy moMomm claioB, CMEHSIONUX APYT
Jpyra Ha 3KpaHe, yAep>KaTh BHIMAaHUE ayAUTOPUH ropa3/Io JIerde, YeM JBUIasCh
C yKa3KoH MeXIy pa3BellaHHBIX [0 BCEMy 3aly IlIakaToB. B orimume e ot
OOBIYHBIX CIAMOB, IPOITYCKaEMBIX Yepe3 AUANPOEKTOP, SKPaHHBIE IIPE3CHTALNH
MO3BOJISIIOT OBICTPO BEPHYTHCS K JTIOOOMY U3 YK€ PACCMOTPEHHBIX BOIIPOCOB MITH
BOBCE U3MEHHUTh [10CJIEZI0BaTEIbHOCTh W3JI0KCHUS; BO3MOYKHOCTb
BOCIIOJIB30BAaTHCS O(HUIHANBHBIMY IITapraakamMu. [Ipe3eHTanus - 3T0 He TOIBKO
TO, YTO BUAUT W CIBIMIUT ayJUTOPHS, HO ¥ 3aMETKHU JJIS BBICTYIAIOMIETO: O YeM
He 3a0BITh, KaK PACCTABUTDH AKIEHTHI.

Crnaiig mpe3eHTalun - He MPOCTO m300paxkeHne. B HeM, kak u B 1r000M
KOMIBIOTEPHOM JIOKyMEHTE, MOTYT OBITh DJIEMEHTHl aHMMAalLlMH, ayIuo - M
BuneopparmMeHTE. OHHM  CHOCOOHBI HE TOJIBKO CYIIECTBEHHO YKpPacuTh
NPE3eHTALNI0, HO M TMOBBICHTh €¢ MH(OPMATUBHOCTH; KomupyemocTs. Kommu
JNIEKTPOHHON MpEe3eHTaluK CO3[AI0TCsl MTHOBEHHO M HUYEM HE OTIMYAIOTCs OT
opuruHaina. [Ipy jkemaHNK KaKABIA CITyIIaTeTb MOXKET ITOMYYNTh HA PYKH BCE
MOKa3aHHbIE MAaTepHaNbl; TPAHCIIOPTAOETFHOCTh. OJIEKTPOHHBIH HOCHTENb C
Mpe3eHTaIell Topa3fo KOMIIAKTHee CBEpPTKA IUIAKaTOB M TOpa3/l0 MEHbIIe
MOCTPAAaeT OT YacTHIX MOE30K 10 Pa3HBIM NPE3eHTAlMOHHBIM MEPOTPHATHSIM.
bonee Toro, daiin npeseHTannyM MOXXHO IepeciaTh MO IEKTPOHHOH 110YTe, a IIPH
HaJMYUHU JOCTyIa - OMyOJMKOBaTh BBICTyIUIeHHe B VHTepHETe W He TpaTUTh
BpeMsi Ha pa3be3/sl. i1 co31aHust IPe3eHTAMiH CYIECTBYET PsiA IPOrPaMMHBIX
NPOAYKTOB, SABJAKOIIUXCA MNPUIIOKCHUAMU COOTBETCTBYIOIIUX KOMIIJIEKCOB -
Office - paspaboTok Beaymux MHPOBBIX mpousBogutenei 110 st co3manus u
MpeICTaBICHUS KOMIIEKCHBIX JOKYMeHTOB. [IporpaMMbl co3qaHus pe3eHTaIui
O TpUHOUNAM paboTHl ¢ HUMH HaXOJSTCS TJe-TO IOCEepPEeAnHE MEXIy
TeKCTOBBIMH pemakTopamu (Word, U T.1.) ¥ pefakTopaMi BEKTOPHOH rpaduKu



(CorelDraw u T1.1.). C momouipl0 pefakTopa Mpe3eHTalrii MOXKHO CO31aBaTh
NPE3CHTAlMN PA3JIMYHBIX THUIIOB: Ha SKpaHe, Ha cnaiaax (LUBETHBIX W YEPHO-
6enbix) u Ha Gymare. I[Ipe3eHTarus mpencraBisieT cOOON CEpUI0 HE3aBHCHMBIX
CTpaHUII, TO €CTh, €CIM TEKCT M WUIIOCTPAIMH HE TOMEIIAIOTCS Ha CTPaHHILE
LETMKOM, TO H30BITOK HE IEpPeHOCHTCS Ha HOBYIO CTpPaHHUIy, a TepseTcs.
PacnipenenenneM Bcex 0OBEKTOB MO CTPaHHUIAM U pa3MeIleHHeM UX B Ipeenax
CTpaHUI YIpaBJsieT MOJNb30BaTeNb. [IpH 3TOM B €ro paclopspKeHHH OOBIYHO
uMeeTcs OOIIMPHBIH HAabop TOTOBBIX OOBEKTOB (IFEOMETPHYECKHX (HTYP,
HHMKTOTPaMM, TEKCTOBBIX OKOH M T.J.). CaMoe BaKHOE B IIPOrPaMMe MOATOTOBKE
HPE3EHTALHI - 3TO HE YKMCJIO HOBBIX U HEOOBIYHBIX BOSMOXKHOCTEH, a MPOCTOTa
BBINIOJIHEHUS M CTENEHb AaBTOMAaTH3MPOBAaHHOCTH TEX ONEpaluii, KOTOpHIC
HNPUXOJMUTCS BBINOJNHATH 4amie Bcero. OCHOBHBIMM HMHCTPYMEHTaMH IS
HOJTrOTOBKH M II0Ka3a MPE3EHTalMii B MUPOBOM MPAKTHKE SBIISIOTCS HPOTPaMMBI
Power Point komnanmn Microsoft, Corel Presentations ¢gupmsr Corel u maker
StarOffice komnanuu StarDivision GMBH.

3.3. Microsoft PowerPoint 2007 u e2o nogvle 603M0)CHOCIMU

Ilpu 3amycke mporpamma, PowerPoint 2007, oOTKpbIBacTCS B Tak
Ha3bIBACMOM OOBIYHBIM PEKHMOM, KOTOPBIH MO3BOJIACT CO37aBaTh CIAMIBI U
paboTaTh C HUMH.

2) 3aronosoK cnainga

Pabouan obnacTe npe

eeyrevey (7. !
Pucynok 1 - O0brunsIit pexxum okHa PowerPoint 2007

1 - B at0ii obmactu Crnaiima MOXXHO paboTaTh HEMOCPEICTBEHHO C
OT/AENBHBIMHU YaCTSAMH CIIAl/a.

2 - IlyukTupHbie TuHEA M0Ka3bBatoT (IS ¢ MyHKTUPHBIMU TPAHUIIAMH,
SIBIISIFOINUECS YaCThI0 MAaKETOB OOJBIIMHCTBA CIIAMIOB. ODTH TOJNS COIEPKAT
3aroJIOBKM M OCHOBHOM TEKCT JIN0O Takue 0OBEKTHI, KaK [UArPaMMBbI, TAOIHIBI i
PUCYHKH.), B KOTOpbI€ MOXHO BBECTH TEKCT WM BCTaBUTh H300pakeHMS,
quarpamMmbel U pyrue o0bekTbl (OObekt. Tabnmia, amarpamma, PHUCYHOK,
¢dopmyna wnu naHHble apyroro Tuma. OOBEKTHI, CO3JaHHBIE B OJHOM



NPUIOKEHUU (HampuMmep, 3JCKTPOHHBIE TaONHLBI), a 3aTeM CBS3aHHbIC WIH
BHEJIPEHHBIE B APYIOM MPUIIOKEHHH, SBIsI0TCA o0bekTamu OLE.) .

3 - Bxmamka Crmaiigsr comepxuT dckusbl (Dcku3. MuHHATIOpHOE
HPEICTaBICHHE PUCYHKA.) BCEX IIOJHOPA3MEPHBIX CNAlI0B, OTOOpaKaeMBIX B
obmactu Crmaiin. Ilocne mo6GaBiaeHuUs APYTUX CIAIOB JUIS MOSBIEHHUS HYKHOTO
craiina B ooactu Craii MOJKHO IIETKHYTh COOTBETCTBYIOIINIT 3CKU3 Ha BKJIA IKe
Coaiinsl. MOXXHO TakXKe HEepeTacKHBAaTh SCKHM3bI, YTOOBI M3MEHUTH IOPSIOK
craiinoB B mpeseHTanuy. Kpome toro, Bkinaaka Craiasl mo3BossieT 100aBIATh U
YAAIATh CIalIbL.

4 - Obnacts 3ametku (O0macTh 3aMeToK. O6MacTh B OOBIYHOM pEXUME
JULSL BBOZIA 3aMETOK K CIIaii/ly, pacIieuaTbiBAEMBIX B PEKMME CTPAHUI] 3aMETOK HIIU
oToOpakaeMbIX Ha JKpaHE NPU COXPAHEHHH Ipe3eHTauuud B Qopmare BeO-
CTPaHHUIIBL.) TIO3BOJSIET BBECTH 3aMETKH O TEKylleM ciaiifie. MOxXHO pa3nath
3aMETKH ayIUTOPHU WM o0pamarbcs K HUM BO BpeMs ITOKa3a IPe3eHTAIud B
pexuMe JoKIaguuKa. (cM. puc 1)

HpncBoeHne HMEHHU U COXPAHCHUE NPE3CHTALIUU

Kak u npu pabote ¢ mo00# apyroit mporpaMMoii, peKOMEHIyeTcs cpa3y
K€ TIPUCBOUTD MMsI IPE3EHTAINN, a 3aT€M BO BpeMsl pabOTHI aCTO BBHIIOJIHSTH €€

COXpaHEHHE.
f Cin )
e |

1. Haxwmure xHomky Microsoft Office , YKaXUTe KOMaHIy
CoxpaHeHne JOKYMEHTa, a 3aTeM BBIITOJIHUTE OJHO U3 CIISIYIOIINX JeHCTBHUH.

- Jlna mpeseHTanmu, KOTopas MOXKeT OBITh OTKpbITa Toibko B Office
PowerPoint 2007, Beibepute [IpesenTanus PowerPoint.

- Jnsg mpe3eHTalud, KOTOpas MOXKeT ObITh OoTKphiTa ymbo B Office
PowerPoint 2007, mu6o B Oonee paHHHX Bepcusx PowerPoint, BeIOepuTe
3navenue [Ipeszenramms PowerPoint 97-2003.

Ecnu BeIOpan aToT BapmaHT, HOBhIe (pyHKImu Office PowerPoint 2007
CTaHOBSITCS] HEJIOCTYITHBIMU.

2. B cricke INamnka auanorosoro okHa CoxpaHeHHe TOKYMEHTa BRIOCpUTE
HarKy WK Apyroe MecTo, B KOTOPOM HY)KHO COXPAaHHUTh MPE3CHTALUIO.

3. B none Nwms daitna BBemuTe MMs NpE3eHTALMU WM HPUMHUTE HMS
(haifima, mpemaraeMoe 1o yMOTIaHHIO, ¥ HAKMHATE KHONKY COXPaHUTh.

C 3Toro MOMeHTa MOXKHO HaxmmaTb coderanue kmasum CTRLAS mmm

IIETKaTh KHOIKY Coxpalmn,'b‘ B BepXHEH YacTH dKpaHa, YTOOBl B JIO0OIt
MOMEHT OBICTPO COXPAHUTH MPE3EHTALUIO.

JobaBieHne, U3BMeHeHHE MOPSIAKA U yAaJIeHUe CJIaii10B

Cnaﬁz{, KOTOpLIﬁ ABTOMATUYECKU MOABIICTCA B IPE3CHTAIUN, COACPIKUT
JABa MECTO3AIIOJIHHUTEIIA, OAUH N3 KOTOPBIX OT(bOpMaTPIpOBaH JUIA 3aroJioBka, a
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BTOPOH - ais moxasarojioBka. IIopsimiok NMpOTOTUIIOB Ha cCllaiifie Ha3bIBaeTCs
maketoM (Maker. OdopmieHne 5>JIeMEHTOB, TaKMX Kak 3aroJIOBKH,
HOJ3arOJIOBKH, CIUCKH, PHUCYHKH, TaOIMIbI, JUarpaMMbl, aBTOQHUIYPBI U
BuIeodparMeHTs Ha ciaiine.). B Office PowerPoint 2007 taxoke npeaycMOTpeHbI
IOpyrHe THIIBl MECTO3aloJHHUTeNeH, HampuMep MeCTO3allOJHUTeNIN I
n300paKeHNH ¥ PUCYHKOB SmartArt.

UToObl OHOBPEMEHHO ¢ 00aBIEHHEM Claliia B IPE3EHTAIMIO BEIOpaTh
MakKeT HOBOTO cliaii/ja, MOJKHO BBITIOIHUTH CIIEAYIOIINe TeHCTBYS:

1. Ha Brnagke Craiiibl INETKHUTE HETIOCPEACTBEHHO MO €IHHCTBEHHBIM
COJZIEpIKAIMMCS Ha 3TOW BKJIA/IKE CIalI0M.

2. B rpynne Cnaiiapl Biagku ['7aBHas HIETKHHUTE CTPENIKY PAIOM C
kHonkoi Coszzgare ciaiin. (cMm. Puc. 2)

=] Maket ~
"E BOCCTaHOBWTE
Cozgate

cnalig T, # YaanuTe

%Cﬂaﬁﬂ,tl

Pucynoxk 2 - Co3nats cnaiin

TlosiBUTCS KOJUIGKUHMS, B KOTOPOil OTOOPa)KAalOTCS ICKHU3bI PA3IHMYHBIX
JOCTYITHBIX MaKeTOB CJIai/I0B.

1. - Vlms onpeensieT CoaepKUMOe, AJIsi KOTOPOTO CIPOSKTHPOBAH KaXK IbIi
U3 MaKeTOB.

2. - MecTo3aloHATEN! ¢ IIBETHBIMU 3HaYKaMH MOTYT COJEP)KaTh TEKCT,
HO B HHX TaKXX€ MOXKHO IIEJIKHYTb 3TH 3HAa4KH, YTOOBI aBTOMAaTHYECKH BCTaBUTh
00BeKTHI, BKITIOUas pucyHkd SmartArt n kmun (Kmum. [otoBoe nzobpaxeHue,
YacTo MPEACTABISAIONIEe TOUYSUHBII PUCYHOK WIM KOMOMHAIIHIO QHUTYD.) .

3. - lllenkHuUTE HYXHBII MaKeT [T HOBOTO craia. (cM. Puc 3)
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Pucynok 3 - Komekuust MakeToB ciaiios

HoBerii cinaiig nosiiasieTcst 1 Ha BKiaaake Craiapl, re OH BBIACIIETCS Kak
Tekymuid, 1 B obnactu Cnaiia. IloBropure 3Ty mnpouenypy Uisl KaxIoro
J00aBiIseMoro ciaia.

Ecnu Hy)XHO, 4TOOBI 11 HOBOTO Cllaiijia UCIIONB30BAJICS TOT K€ MAKET,
YTO M JUIS NPEbLAYLIEro ciaiifa, MpocTo HakMuTe KHOnKy Co3narh ciaiif,
BMECTO TOTO YTOOBI IETKATH CTPENKY PSIOM C HEH.

OmnpenesieHne HY)KHOTO KOJIHYECTBA CJIAI0B

UTOOBI MOICYUTATE HY)KHOE YUCIIO CITAai/IOB, CO3/IaliTe IJIaH MPE3CHTAIlHH,
a 3aTeM pa3[euTe MaTepHall Ha OT/eNIbHBIC claiipl. BeposTHO, moHago0sTCs 1Mo
KpaiiHell Mepe cienyrommue ciaaiabl:

OCHOBHOI1 TUTYJIBHBII craiin

12



BBoanblii  cmaiin, conmepxamMid  OCHOBHBIE TEMbl HJIM  00JIacTH
MpPEe3eHTALNH

OpuH crnain A Kax 01 TeMbl UK 00J1aCTH, IEPEYHCICHHON Ha BBOJHOM
cnaie

WToroBeiii cinaiiy, MOBTOPSFONIMNA CIHCOK OCHOBHBIX TEM HJIHM OOJacTei
Ipe3eHTALUN

Ecin ncmone3yercs sta 0a3oBast CTPYKTypa, TO IpPU HaJIMYUU TPeX
OCHOBHBIX INPEICTaBLIEMBIX TEM MM 00JacTeil, MOXHO IUIAaHUPOBATh, UTO
mpe3eHTalus OyeT colep)kaTh HE MEHee LIECTH CIAiIO0B: TUTYJBHBIA CIlaim,
BBOJHBIN ClIaiifl, IO OAHOMY claiay IJI KaKIOW M3 TPEX OCHOBHBIX TEM HIIU
oOacTelt 1 UTOTOBBIN ciaia. (cM. Puc 4)

Mos npelenTauMs
UTO Mu COrORNE O6CYMABEM
. of O6nactu 1
O6nacty 2
. O6nacrs 3

NTO Mt coroams oScyanan

Pucynok 4 - OOBIYHBII PEKUM MTPE3EHTALINH

Ecnn B m000H M3 OCHOBHBIX TeM WM 0OnacTeil HY)XHO MHPEICTaBUTh
60110l 00bEM MaTepHalla, MOJKET MOHAIOOUTHCS CO3/aTh IPYIITY CIAaiHI0B JUTs
9TOT0 MaTepHalia, UCIOJIB3Ys Ty XKe 0a30BYIO CTPYKTYPY.

Coger. [Tonymaiite, CKOJIbKO BpeMEHH KaXIBII U3 CIIAIOB JOJKEH ObITh
BUJIEH Ha JKpaHe B Ipollecce IMOoKa3a Mpe3eHTaluu. XOopouel OeHKONH MOKEeT
CITy’KHTB OT JIBYX /IO IISITH MHHYT Ha CIAH].

IIpuMeHeHue K c1aiily HOBOro MakKeTa

UToObl HM3MEHUTh MaKeT CYLIECTBYIOUIEr0  Cjaija, BBIMIOJIHUTE
cleayoue NeiCTBys:

1. Ha Bknagke Caiiabl MENKHUTE ClIai], K KOTOPOMY HYKHO IPUMEHUTh
HOBBIA MaKeT.

2. B rpymnme Caaiigel Briaaku ['maBHas menkaute 3meMeHT Makert, a
3aTeM BBIOEpUTE HYKHBI HOBBII MaKeT.

Ilpu mprMeHeHWH MakeTa, HE HMMEIOIIETO JIOCTATOYHOTO KOJIUYECTBA
IPOTOTHUIIOB, COOTBETCTBYIOLIUX TeKyIIeMy COJIEPIKAHUIO cnaina,
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ABTOMATHYECKH CO3JAlOTCS HYXKHbIC TPOTOTHIBI JUI Pa3sMELICHHS 3TOrO
COZIepIKaHHUS.

KonupoBanmue ciaiina

Ecmu HyXHO co3maTh [Ba claiijja, aHAJOTMYHBIX IO COJCPXKAHUIO U
MaKeTy, MO>KHO COKOHOMHUTb YCHJIMS, CO37IaBast OJMH CJIaiz ¢ (hOpMaTHpOBaHHEM
U colep)KaHneM, OOIIMMH ISl OOOMX CIIalIoB, a 3aTeM CO3JaTh KOIHIO 3TOTO
cmaliza W 100aBUTh Ha KaXIbld U3 OSTHX ClAiJOB OKOHYATENbHbIE
UHIVBUyalbHbIE IETANH.

1. Ha Brimagxe Coaiiapl MIEIKHATE KOMUPYEMBbIH Cllaiil mpaBoil KHOIKOH
MBIIIM, a 3aTeM BbIOepuTe KoMaHAy KommpoBaTh B KOHTEKCTHOM MEHIO
(KontekctHoe MeHIO. MeHIO, coiepiKallee CIHCOK KOMaHJ, OTHOCSIIMXCS K
KOHKPETHOMY 00BEKTy. JIis BBI30Ba KOHTEKCTHOTO MEHIO IIENKHHUTE OOBEKT
npaBoif KHONKo# wiu Haxxmure kinapuimy SHIFT+F10.) .

2. Haxonmsce Ha Bkiagke Chaiibl, OICTKHUTE MPaBOW KHOMKON MBIIIN
MECTO, B KOTOPOM HYXXHO I00aBHTh HOBYIO KONHIO Cllaiiia, W BbIOEpHTE B
KOHTEKCTHOM MEHIO KOMaHAy BeTaBUTh.

Mo3kHO Tak)Ke BCTaBUTh KOIUIO CJIaiiia U3 OJHON MPE3EeHTAIMU B IPYTYIO
MPE3EHTALHIO.

HN3meHeHnue nmopsjaka cjiaiijioB

Ha Bxnagxe Cuaiiibl menkHUTE ciiaiil, KOTOPBII HYy>KHO IEPEMECTUTD, a
3aTeM MEepPETaIUTE €ro B HOBOE MECTO.

UYroOBI BELAEIUTH HECKOJIBKO CIIAIOB, IETKHUTE CIaiA, KOTOPBIH HYKHO
MEPEMECTHTB, a 3aTeM HaXMUTE U yaepkusaiite knasunry CTRL, oqHOBpeMeHHO
IIeJIKast IO 0YepeIH OCTAIbHBIC CIAIBI, KOTOPBIE HYHO MEPEMECTHTb.

Ynanenue caaiaa

Ha Brutagke Cyralibl MENKHUTE MPABOM KHOTIKON MBIILIY CIIai]1, KOTOPBIH
HEOOXOJIMMO yIATUTh, & 3aTEM BBIOCPHTE B KOHTEKCTHOM MCHIO

JobaBienne u popmMaTHpPOBaHHE TEKCTA

CampIM 00IIUM COAEpKaHHEM ClaiigoB B mpe3eHTanmmu PowerPoint
SIBIISICTCS] TEKCT - B 3ar0JIOBKaX, HA3BaHHUAX U MAPKHUPOBAHHBIX CITHCKAX.

Yr0o06Bl 100aBUTEL TEKCT Ha JAFO00M CIIal/I, IENKHUTE MECTO3AII0NHUTEIIH,
B KOTOprf/’I Hy)KHO 1106a131/m) TCKCT, a 3aTEM BBCIUTC HJIM BCTABBTC Hy)KHbIﬁ
TEKCT.

dopMaTHpOBaHHEe MAPKHPOBAHHBIX CIIUCKOB
B omHMX MECTO3aIOMHUTENAX TEKCT aBTOMATHIECKH (POpMaTHpyeTCs Kak
MapKHUPOBAaHHBI CIIMCOK, a B APYTHX MECTO3AMOIHUTEISIX - HET. B rpynne Ag3an
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BKIagkd IJiaBHasi BBIIOJHUTE OJHO U3 CIEAYIOUIMX JEHCTBUIl: YTOOBI
MEPEKTIOUNTECS  MEXIY MApPKUPOBAHHBIM M HEMAPKUPOBAHHBIM TEKCTOM,

-
BBIIEJINTE TEKCT U HAKMHTE KHONKY Mapkepbl , 9TOOBI I3MEHUTD CTHIIb
3HaYKOB MapKepOB B MAapKHUPOBAHHOM CIIHCKE, IIEIKHHTE CTPEIKY PSIIOM C
=
.

- —_

KHONKO Mapkepbl , @ 3aTeM BBIOEpHUTE HYXXHBII CTHIIb MapKepa.

OTH W3MEHEHHUs MOXHO TaKXKe BBIIOJHHUTH C MOMOILIBIO MHHU-TIAHEIN
HHCTPYMEHTOB -  yAOOHOH  MHHHMATIODHOH  MOJYNpPO3pAauyHOW  TaHEIH
UHCTPYMEHTOB, KOTOpasi CTaHOBUTCSl JOCTYHMHOW IIOCIE BBIACJIEHUS TEKCTa.
YTtoObl UETKO YBHAETh MUHH-TIAHEb HHCTPYMEHTOB, HABEAUTE HAa Hee yKa3aTelb.
YToOBl BOCHONB30BaThCSl MUHU-TIAHENIBI0 HHCTPYMEHTOB, HIEIKHUTE JIIOOYI0 U3
noctynHbix koMmasA. CoseT. BriBecTu Ha 5KpaH MHHHU-NIaHENIb MHCTPYMEHTOB
MOXKHO TaKXe, I[CJIKHYB HEBBIICJICHHBIH TEKCT IIPaBOX KHOIKOHN MBIIIH.

HM3MeHeHNe BHENIHEr0 BH/A TEKCTA

CyIecTByeT MHOKECTBO CHOCOOOB M3MEHHTh BHELIHHMH BHJ TEKCTa Ha
craiiie, OT OCHOBHBIX KHOIIOK BKJIaAKM IJiaBHAsi, NpeIHa3HAYCHHBIX UL
(opMaTHpoOBaHMs XapaKTEPUCTUK MIpU(Ta, CTHIIS, pa3Mepa, BeTa U ab3amna, 10
JIOTIOJTHUTEIIBHBIX TTapaMeTpPOB, TaKUX Kak aHnManus (AHuManus. JJo6aBnenne k
TEKCTY WX 00BEKTY CIIELHAILHOTO BUIEO - MM 3ByKOBOT0 3ddexra. Hampumep,
MOJKHO CO3JaTh 3JIEMEHTHI TEKCTOBOT'O CIMCKA, BIETAIONINE Ha CTPAHHUILy ClIEBa
O OJJHOMY CIIOBY, HJIM 100AaBUTh 3BYK aIlJIOJMCMEHTOB IIPH OTKPBITHU PUCYHKA. )
WM IpeoOpa3oBaHue B pUCYHKH SmartArt.

Jlo6aBiieHe 3aMeTOK TOKJIaTINKA

CaumkoM OONBIIOe KOJMYECTBO TEKCTAa JENaeT CIlAi 3almyTaHHBIM U
HEMOHATHBIM Uil aymutopud. OmHAKO, eclid yOpaTh ¢ KpaHa 4acTh JaHHbBIX,
c/ieNaB UX HEBUAUMBIMH TS AYAUTOPHHU, KAK MOYKHO MX OTCIICAUTH?

Pemrennem 3T0# mpoGiieMbl SIBISIIOTCS 3aMETKH JIOKIA4MKa, KOTOPbIE
MOKHO BBECTH B 00JaCTH 3aMeTKM ISl KaKIOro ciaiaa. 3aMeTKH JOKIaqIrKa
MOMOTAIOT B MPOIECCe MpPEe3eHTaluH W30aBUTh O3KPaH OT H30BITOYHOTO
COZIEPIKAHMSI, OJJHOBPEMECHHO MO3BOJISISI OTCICKHMBATH BCE JAHHBIC, HYXHBIC BO
BpEMsl TPE3CHTAIIHH.

MOXHO TakXke B JIF0OOH MOMEHT JIETKO BBIPE3aTh M3JHUIIHE TMOAPOOHBIN
TekcT u3 obmactu Crnaiin, a 3aTeM BCTaBUTh 3TOT TEKCT MPSIMO B 00JacTh
3aMeTKH, YTOOBI MOXHO OBLIO MOJH30BATHCS UM IS CITPABKH.

3aMeTKH JOKJIaJ9uKa MOKHO HAIleyaTaTh U 3arJsIbIBaTh B HUX BO BpEMs
npesenTarud. JInbo, ecmm npesenranns Office PowerPoint 2007 3amyckaercs ¢
OJTHOTO MOHHUTOpaA (HampuMep, Ha TPUOYHE), a AyJAUTOPHS BHIWUT €€ Ha APYroM
MOHHTOPE, TO JUIS BBIBO/JA 3aMETOK BO BPEMs IIPE3EHTALUH TOJIBKO Ha MOHHTOP
JOKJIQTIUKA MOXHO UCIIOJIb30BaTh PEXKUM JOKIIAUHKA.
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Hpnua}me Npe3eHTAllMU HYKHOI'0O BHEIIHEIr0o BUAa

Jlo cux mop B LEHTpe BHHMAHUS HAaXOAWIHCh IMOPSIOK M 0a3oBoe
coJep)KaHue ciaiiioB. Temnepb pacCMOTPUM OO BHEITHUN BUJ MTPE3CHTALIUH.
Kaxoii Bu3yanpHblil TOH HY>KHO UCTIONIBb30BaTh? Kako BUI pe3eHTally clienaeT
ec MIOHATHOH U NPUBJIICKATENbHON A ay JUTOpUH?

Office PowerPoint 2007 mpenocrasiser MHoxecTBo TeM (Tema. HaGop
YHU(HIIMPOBAHHBIX 3JIEMEHTOB, OIPEIEIAIONNX BHEIIHMH BHUJ JOKYMEHTa C
MOMOIIBIO 1[BETA, WPUPTOB U TpaduuecKux OOBEKTOB.), YHpOLIas W3MEHEHHE
olmiero BuAa MNpe3eHTAUUH. TeMa MpeAcTaBiIsieT coO0i HabOp 3JIEMEHTOB
oopmiIeHHs, TPHUIAIOIINA O0COObIA, €IMHOOOpa3HBIH BHEIIHHH BHI BCEM
nokymentam Office, HMCHONB3ysl KOHKpETHBIE COYETAHUS I[BETOB, LIPHU(PTOB
(IIpudpt. HabGop Oyks, mudp U OPYrHX CHUMBOJIOB OINPEAEICHHOTO BHIA.
IIpumepamu mpudrtoB Moryr ciyxuth mpudtel Arial mwm Courier New. Kax
HPaBHIIO, LIPU(T MOKET UMETh Pa3IMIHbIC pa3Mepsl (Hanpumep, 9 u 10 myHKTOB)
U HauepTaHue (HanpuMep, MOITYKHUPHBIH HIN KypcHB).) U 3 (HEKTOB.

Office PowerPoint 2007 aBTOMaTHYecKd NPHMEHSET K MPE3CHTALUSIM,
CO3JIaHHBIM C IOMOLIBIO ma0I0Ha HOBOH npe3eHTauuy, Temy Office, HO BHEIIHMIA
BUJI TIPE3EHTAIMH MOXKHO JIETKO H3MEHUTH B JIF000H MOMEHT, IPUMEHHB APYTYIO
temy. (cMm. Puc 5)

Mas NpesEHTALWA
*Tema 1 »Tema 1
*Tema 2 *Tema 2
«Tema 3 «Tema 3
*Tema 4 +*Tema 4

PucyHnok 5 - Vcnons3oBanue TeM npe3eHTanuit
IIpuMeHeHue K Npe3eHTALUM APYTOH TeMbI

B rpymne Tembl Bkianku OdopmieHue cnaiia METKHUTE HYXHYIO
TeMy JIOKyMEHTa.
s mpeaBapUTENBHOIO MPOCMOTpPa BHELIHErO BUJAA TEKYILLEro ciaiaa
[ocie NIPUMEHEHUS! KOHKPETHOM TeMbl HaBeIUTe yKa3aTelb Ha 3CKU3 3TOH TeMBbIL.
UroObl yBUAETh ICKU3BI JIONOJHUTEIBHBIX TEM, LICIKHUTE CTPEJIKU PAIOM CO
CTPOKOH 3CKI30B. (cM. Puc 6)
- n LigeTa ~
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Pucynoxk 6 - Temsr

Ecnu ne ykazano uxoe, Office PowerPoint 2007 npumMeHsieT TeMbl KO Bcelt
npe3eHTauy. YToObl N3MEHUTh BHEIIHHUN BUJ TOJBKO BHIOPAHHBIX CIAiIOB, Ha
Bkianke Cuaiinbl Haxkmute U ynepkusaiite xiasumry CTRL, ogHOBpeMeHHO
IIesKast KaIbli Cllaifi, KOTOPBIH HYXXHO HM3MEHHTb. BEIOpaB Bce cliaifmpbl,
LICIKHUTE NPAaBOi KHOMIKON MBIIIU TeMY, KOTOPYIO HYXKHO NPHUMEHHUTb K 3THUM
clalimaM, W BBIOEPUTE B KOHTEKCTHOM MeHI0 KoMmaHay IIpuMeHHTH K
BbIJIeJICHHBIM cIaiiiaMm.

Ecnu nosaHee nmoHagoOUTCs UCTIONB30BATh APYTYIO TEMY, MIEIKHUTE 3Ty
TeMy, YTOOBI IPUMEHUTH €€.

Jlo6aBieHune KJIuMNA, pUCYHKOB SmartArt u Ipyrux o0beKToB

Co3naBaeMasi Tpe3eHTalus JOJDKHA OBITh MaKCHMalbHO 3((EKTHBHON
BU3YaJIbHO - M 4acTO CEepHs CIANIOB, cCOAepXKalias TOJIBKO MapKHPOBAaHHbBIC
CIIMCKH, HE SIBJISIETCS] CaMbIM JIMHAMUYHBIM BaprHaHToM. HeoctaTok BH3yansHOTO
pa3HOOOpasusi MOXKET MPUBECTH K MOTepe BHUMaHMA ayauTopuu. Kpome Toro,
JUISL MHOTHX BHJOB JAHHBIX a03all WIM MapKHPOBAHHBIH CIIHCOK HE SIBISCTCS
ONTUMAJBHBIM TpecTaBiIeHneM (cM. Puc 7).

Mos l'lpe3EHTaLlMﬂ‘
*Hactb 1
A, B C D, E
*Yactb 2 |
1,:25'3
Mos npeseHTauums

ey 1 Macre 2

PucyHok 7 - JloOaBieHue KIUNOB, pUCYHKOB SmartArt

Office PowerPoint 2007 mo3BosisieT J0OABISATE MHOXKECTBO BHIOB ayJHO
W BHICOJAHHBIX, BKIIIOYAsl TAOMUIBI, pucyHkd SmartArt, kimun (Kmum. [otoBoe
n300paKeHNe, 9acTo MPECTaBIIONIee TOYCUHBII PUCYHOK WM KOMOWHAIHIO
¢uryp.) , GUrypsl, AUATPaMMBI, MY3BIKY, (PAITEMBI, 3BYKH U aHUManud. MOKHO
Taroke 100aBuTh runepccsikn (I'mmepccsinka. [IBeTHONH MOAYEPKHYTHIN TEKCT
WM rpauIecKuii 00BEKT, 1O MIETYKY KOTOPOTO BBITIOJIHIETCS EPEXo/ K (haiy,
¢parmenTy (¢aiina wiaM BeO-cTpaHHLE B HMHTpaceTd winM HTepHere.
[unepcehlIkM MOTYT TakKe yKas3blBaTh Ha TPYHIBI HOBocTed W y3ubl Gopher,
Telnet u FTP.) , 4T0o6bI MOBBICUTH THOKOCTH MIEPEMEIIICHHMS [0 MPE3CHTALINH U BHE
ee, a TaKe mpuBiekaiomue Trina3 nepexons! (Ilepexon. Ommu m3 Habopa
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3¢ }exToB CcMeHbl H300paKeHHs, IOCTYIHBIX B HEKOTOPBIX IPHIOKEHUIX
Microsoft Office. Onpenensier cnoco6 u3MeHeHHs H300pakeHus1 (HampuMep,
IUIABHOE yracaHue) MpH CMEHE OJHOTO 3JIEMEHTa (TaKoro Kak ciaij Wiu BeO-
CTpaHHMIIA) APYTUM.) MEXKIY ClaiiiaMu.

Jlo6aByieHue Kiuna

1. lllenkHUTE IPOTOTHII, B KOTOPBI HEOOXOIMMO T00ABUTH KIIUIL.

Ecny mpoTOTHII HE BBIAENCH WM €CIU BBIJEIEH MPOTOTHII, B KOTOPBIi
HeJb3s1 BCTaBUTh N300pa)KeHNE, KIUIT BCTABILIETCS B LIEHTP claija.

2. Ha Bxnagke BeraBka B rpynne MiumiocTpanuu HaXMHTE KHOIKY
Kaun. Otkpoercs obnacts 3axau K.

3. B obnactu 3amau Kimn Haiiiute U MEIKHATE HY)KHBIA KITHIL.

Tenepsp KIMII MOXHO IIEPEeMECTUTH, M3MEHHTH €€ pa3Mep, MOBEpHYTS,
J00aBHUTh K HEH TEKCT U BBHITIOJIHUTH UHBIC H3MEHEHUSI.

UroObl HAWTH JOMONHUTEIBHBIA KIMI Ha BeO-y3ne Microsoft Office
Online, menkaute ccpuiky Koann Ha y3ne Office Online B HkHel qacTn obGyactu
3anay K.

IIpeoOpa3oBaHue TeKCTa cjaiiia B pucyHok SmartArt

PucyHok SmartArt - 3T0 BU3yalbHOE HPEICTABICHHE CBEICHHI, KOTOPOE
MOJKHO TIOJIHOCTBIO HACTpOUTh. IIpeoOpa3oBaHie TEeKCTa B PUCYHOK SmartArt -
9T0  OBICTPBIH  Ccrmoco®  mpeoOpa3oBaTh  CYIISCTBYIOIIME — CHaiiipl B
npodeccHoHabHO O0(OPMIICHHBIC HWILTIOCTpaniu. Hampumep, MOXHO OJHHM
IIETYKOM IIPEBPATHUTH CIIAH/] MOBECTKH JAHSI B PUCYHOK SmartArt.

MoBecTka

* TEHABHUNH PLIHKE
* Haywenne noTpebutesei

+ Pexnanan Kannanma MNosectka
» Voeumesse offuena nposss
.
. —
Pasrannas wlvamn nposas
i
Mrpesnne
nerpeturenen

Tevangan
paissn

Pucynok 8 - IIpeoOpazoBaHre TeKcTa B pUCYHOK
YT10OBI HATJISTHO BBIPA3UTh CBOM MBICIIH M H/I€H, MOYKHO BOCIIOJIb30BAThCS
BCTPOCHHBIMH MakeTamu (cM. Puc 8).
YT10o0Bl MpeoOpa3oBaTh CYIIECTBYIOIIMHA TEKCT B PHCYHOK SmartArt,
BBITOJIHUTE CICAYOIINE JSHCTBHS:
1. llenkHUTE MECTO3AMOIHUTENb, CONEPKALIMN TEKCT, KOTOPBIH HYXKHO
peoOpa3oBaTh.

18



2. B rpynme A63an Bkiagku [J1aBHask HaXMHUTE KHOIKY

IIpeodpa3zoBaTh B pucyHoOK SmartArt

3. UroOb! yBUzeTh, Kak OyIeT BEIIVIIETh PHCYHOK SmartArt ¢ HYXKHBIM
TEKCTOM, HaBeIUTE B KOJUIEKIIMN yKa3aTelb Ha 9CKH3 3TOTO PHCYHKa SmartArt.
Komnekuuss comepuT MakeTbl PHCYHKOB SmartArt, KOTOpble JydIlle BCETo
HOAXOMAAT Ui MapKHPOBAHHBIX CIHUCKOB. M mpocMoTpa MOMHOro HabGopa
MAaKeTOB HaKMHTE KHONKY JloNmoJHUTeIbHbIe PUCYHKH SmartArt.

Haiing HyxHBIH pucyHOK SmartArt, IEIKHUTE €r0, YTOOBI MPHUMEHHUTH K
CBOEMY TEKCTY.

Teneps pucyHok SmartArt MOKHO TI€pEMECTUTh, H3MEHHUTE €TI0 pa3Mep,
MOBEPHYTH, IOOABUTH K HEMY TEKCT, IPHMEHUTD K HEMY JPYroil SKcIpecc-CTHIb
(Boictpere  ctumu.  HaGop mapameTpoB  (opMaTHpoBaHMS, OOJIErdaromuii
(opmaTHpoBaHKe JOKYMEHTOB U OOBEKTOB.) M BHITIOJIIHUTH HHBIC H3MEHCHNSL.

Xota pUCYHOK SmartArt jerde BCEro co3IaTb Ui CYIIECTBYIOIIETO
TEKCTa, MOXKHO TOWTH APYrHM ITyTeM H CHAdalla BCTaBUTh HYKHBIH PHUCYHOK
SmartArt, a 3aTeM 100aBUTH K HEMY TEKCT.

1. lllenKkHUTE MECTO3aMOIHUTEND, B KOTOPBI HY>KHO T0OOaBHTh PHCYHOK
SmartArt.

Ecin  mecrozamonmHMTeNnb  He  BBIIGNCH WM €CIM  BBIJETEH
MECTO3alOJIHATENb, B KOTOPBIH HENb3s BCTAaBUTh H300pa)KeHHE, PHCYHOK
SmartArt BcTaBisieTcst B LIEHTp cliaiiaa.

2. Ha Brmagke BeraBka B rpynme ManocTpanmm HaXMUTE KHOIKY
SmartArt.

3. B kpaiiHeii neBoil o0nacTh AWANOroBOr0 OKHA BpIGOp pHCyHKa
SmartArt menkHuTe HYXKHBIH THIT pUCyHKa SmartArt.

4. B nieHTpasibHOM 001aCTH HAWANUTE U MICTKHUTE HYXKHBIH MaKeT, a 3aTeM
HaxxmuTte kHonky OK.

Jlnst mpenBapUTENbHOTO MPOCMOTpA JIFOOOTO MakeTa IIENKHHTE 3TOT
MakeT. [IpenBapuTenbHbIi IPOCMOTp NOSABUTCA B KpaiiHell paBoil o0nacTu.

Jlo6aByieHue CMeHBbI CJIAlI0B

CMeHBI CITaliIoB TPEACTaBISIIOT cOo0OW aHUMAaUOHHBIE A(PQEKTHL,
BO3HHMKAIOIINE TIPH IepexoJie OT OJHOro ciaiga k cienyromemy. Office
PowerPoint 2007 npenocTaBisieT MHOKECTBO THIIOB CMEHBI CITaiiIOB, BKITIOUAsS
cTaHIapTHele (QQEKTh 3aTyxaHHs, pacTBOpeHHs, OOpe3aHWsl W CTHpaHUs, a
Taroke 6oJiee HEOOBIYHBIE TEPEX0/Ibl, HAMPUMEP KOJIeca U IIaXMaTHBIE JOCKH.

B rpynme Ilepexox x 3TOMy ciaiiy BKIagkd AHMMALMM BBIOEpHTE
HY)KHBII BapHaHT Iepexoa.

JInst mpeiBapUTENHHOTO MMPOCMOTPa BHEITHETO BU/A TEKYILETo ciaiiia ¢
HCIIOTE30BaHIEM KOHKPETHOTO BapHaHTa ITepexoia HaBeIUTe yKa3aTeNlb Ha ICKU3
3TOTO Hepexoa.

YT1oOBl HPOCMOTPETh 3CKU3BI JPYTHMX IEPEXOJOB, IIEIKHUTE CTPENIKU
PSAAOM €O CTPOKOM 3cku30B (cM. Puc 9).
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Pucynok 9 - Ctpoka 3cku3oB

Ecnn no3pHee moHAamoOWTCSl MCIONB30BATh APYrod BapHaHT IIepexona
CJIAIOB, IEITKHATE 3TOT NEPEX0, YTOOBI IPUMEHUTS €T0.

MoskHO BBIOpaTh Apyrue BapuaHThl B rpymie [lepexox k aTomy ciaiiay,
4YTOOBI YIIPABIATH CKOPOCTBIO MEPEXoa, J00aBUTh 3BYK M MPUMEHHUTH 3TOT JKE
BapHaHT Iepexo/ia KO BCEM claiilaM Ipe3eHTalu.

Jlo6aByieHue TAOAMIIBI
1. Beibepure cnaiiji, B KOTOPBI HY)KHO JOOABUTH TaOJIHILY.

2. Ha Bxmagke BeraBka B rpynne Tabnuip! HaxmuTe KHONKy Tabanna
(cMm. Puc 10).

Pucynoxk 10 - [Tanens nHCTpYMEHTOB BKIaaka "BceraBka"

3. BeImmonHATE 0THO U3 CHEAYIOMNX ACHCTBHIA:

- Briienure KypcopoM HECKOJIBKO CTPOK M CTOJIOIIOB, a 3aTeM MIEIKHHUTE
JIEBOW KHOIIKOM MBIIIIH.

- Haxxmure BetaBuTh TabsIHIy, a 3aTeM BBEIMTE YUCia B ciucku Umesro
cT0JI01O0B 1 YHuca0 CTPOK.

4. lnst noOaBICHUS TEKCTa B SYCHKH TAOIHUIIBI ISTKHUTE TYCHKY, a 3aTeM
BBEJIUTE TEKCT.

Tocne sToro menkanTe B 061aCTH BHE TAOIHITHL.

CoBer. UroObl m00aBUTH CTPOKM B KOHEH TaONHIBIL, IIEJIKHUTE
MOCIIEHION0 STUEHKY B TTOCIEIHEH CTPOKE, a 3aTeM Hakmute kinasumry TAB.

Konuposanue tadanubl u3 Office Excel 2007 u Office Word 2007

1. BeINoaHMTE OJTHO U3 CIEAYIOIUX ASHCTBUIA:

- Yro6sl ckonmpoBath Tabmuny u3 nucra Office Excel 2007, menkuurte
JIEBYIO0 BEPXHIOIO SUCHKY TaONUIBI, KOTOPYIO HYXHO CKOIHPOBATh, a 3aTeM
MepEeTaIuTe Kypcop, YT00BI BBIACTHTH TAOJHILY.

Urobbl ckommpoBaTh Tabmmiy u3 mokymenta Office Word 2007,
HIEJKHATE TaOJHNITy, KOTOPYIO HY)KHO CKOIIMPOBaTh, a 3aTeM B rpymme Pagora ¢
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TabJIMIAaMH Ha BKiIanke Maker B rpynne Tadnua MmenKHUTE CTPENIKY PSAoM ¢
KHOTIKOM BbIaesinTh, 3aTeM BbiOepuTe NyHKT BhigeauTs Tadauny (cm. Puc 11).

7

- . L

Pucynok 11 - BcraBuTh Tabnuiy.
2. Ha Bxnagke I'maBHas B rpynne Bydep o0Mena HaxmuTe KHOIKY
Konuposartsb.

e

=

BeTaguTh

Eydep o6mena M=

Pucynok 12 - Bydep oomeHa

2. B mpesentauun Office PowerPoint 2007 BeiOepute cnaiin, B KOTOPBII
HY)KHO CKONMpOBaTh TabJMILy, a 3aTeM Ha BKJIAJKe [JaBHas Ha)KMUTE KHOIKY
BceraButs (cM. Puc 12).

MoskHO Takxke KOIIMPOBATh U BCTABJIATH Ta6m/1uy U3 NIPE3€HTAallU B JINCT
WJIA JOKYMEHT.

Co3nanue Ta0JIHIbI

1. Beibepure ciaiii, B KOTOPBI HY>KHO JOOABUTH TaOJIHUILY.
2. Ha Bxknagke BeraBka B rpynne Tadauupl Haxxmute KHOTIKY Tabauna,
a 3areM BbIOepuTe myHKT HapucoBats Tabéauny (cMm. Puc 13).
r.‘ d92-0 ¢

Pucynok 13 - [TaHenms HHCTPYMEHTOB
Kypcop mpeBparutcs B kapanaam F .

3. Jlna 0603HaueHUsT BHEITHUX TPAHHUI] TaOIHIIBI MTEpEeTaIuTe Kypcop Mo
JUarOHAM O HY)KHOTO pa3Mepa, a 3aTeM IIepeTacKuBaiiTe Kypcop, YTOObBI
€O3J1aTh CTOJIONBI U CTPOKH (cM. Puc 14).

21



CHa4ana... 3amemM...

\ —
+*

HIK...

L,

H Tk aanee...

—
Lo

Pucynok 14 - O6o3Ha4ueHNe BHEITHUX IPAHULL

4. YtoOb!I cTepeTh NUHUIO B sSYEHKe, B CTPOKE WU CTOJOIE, B IpyIIe
PaGora c¢ Tadaunamu Ha BKiagke Koncerpykrop B rpynne HapucoBath
rpaHunbl BoIOepuTe BapHaHT JIaCTHK WM HOXMUTE U yASp)KUBaHTe KIIABHIITY
SHIFT (cm. Puc 15).

Pucynoxk 15 - Pexxum "KonctpykTop"

Kypcop npeBparutcs B 1actuk 7

5. lllenxHUTE TMHUIO, KOTOPYIO HY’>KHO CTE€PETD.

6. ITo oxoHYaHNH CO3aHMS TAOIUIIBI IETKHUTE SUEHKY, a 3aTeM BBEUTE
HY>KHBIN TEKCT.

Bceraska Tadaunbl u3 Office Excel 2007

MosxHo co3naTh HoByto Tabnuiy Office Excel 2007 B nporpamme Office
PowerPoint 2007 wmu ckonmpoBaTh cymiecTBytomryro Tadbmumy u3 Office Excel
2007 wm Office Word 2007 1 BCTaBUTB B IPE3CHTAIIHIO.

IIpu BcraBke HOBo# Tabmuuber Office Excel 2007 B mpe3eHTAINIO MOKHO
WCTIONIF30BATh NMPEUMYIIECTBa GyHKIMOHaTbHOCTH Tabmui Excel. OnHako ecnn
n3menuth TeMy (Tema. Coueranue 1BETOB TeMbl, IPUPTOB TeMbl U 3P HEKTOB
TeMbl. TeMy MOKHO MPUMEHHTh K (aiily Kak eANHBIH JEMEHT.) MPe3eHTaluH,
TeMa TaONHUIBl He OOHOBHTCS, T.K. Tabnuia sisercs BHeapeHHbiM OLE (OLE.
TexHoJOTUsT CBSI3M INIPOTPaMM, IO3BOJISIONIAST TPHIOKEHUSIM COBMECTHO
UCTIONB30BaTh JaHHBIE. Bcee mporpammsr Microsoft Office momnepskxuBarot
texHosoruto OLE, 4To mo3BoJIsieT COBMECTHO pabOTaTh C JaHHBIMH ITOCPEICTBOM
BHEJIPEHUs] W CBSA3BIBAaHUSA OOBEKTOB.) - 00BeKTOM (BHeOpeHHBIH OOBEKT.
JauHble, coepikaluecs B (aiiie-ICTOYHUKE U BCTaBICHHBIE B (haiiil Ha3HaAYCHUS
B BuIe oObekra. [locne BHeapeHHs OOBEKT CTAHOBHTCS 4YacThio (haiina
Ha3HavyeHUsl. VI3MeHEeHUs,, BHOCHMbIC BO BHEIAPCHHBIA OOBEKT, OTPAXKAIOTCSI B
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¢aiine HazHaueHus.). Tawoke Henb3s peNAKTUPOBATh TaOJIMILy, HCHOJIB3YS
Bo3moskHocTH Office PowerPoint 2007.

1. BeiGepure cnaiif, B KOTOPBIH HY)KHO BCTABUThH TaOJUILY.

2. Ha Bxinagke BeraBka B rpynne Ta0aunbl Haxmute kHonky Tadauua,
a 3areM BbIOepuTe MyHKT Tadauna Excel. (cm. Puc 16)

e ERITRE -
)

Tappess

Pucynoxk 16 - [Tanens nHCTpYMEHTOB

3. Jlyst moGaBieHUs TEKCTa B SYEHKY TAOJIHIIBI MIEIKHUTE 3Ty SUCHKY, a
3aTeM BBEAUTE TEKCT.

Ilocne sToro menkauTE B 001aCTH BHE TAOIHIIHL.

Jnst pemakTupoBanus Tabmumbsl Excel mocnme menmdka 3a ee mpenenamu
MIEJIKHUTE TAOIHILy IBasK/BL.

Hp](lMEHeH](le U U3MECHECHHUE CTHJIH Taﬁ.]'ll/llll:-l

Cruip TaOmuIB! (MM SKCIPECC-CTUIIB) - 9TO KOMOWHAIMS Pa3sIMYHBIX
apaMeTpoB ¢dopmaTupoBaHus, BKJIIOYAOIIast COYeTaHHS I[BETOB,
yHacienoBanHbie OT 1BeToB Tembl (I[Beta Tembl. HaGop 1BeTOB, KOTOpPBIi
ucrone3dyercst B Qaiine. LlBera Tembl, mpupTel TemMbl H 3(PdeKTs TeMbI
COCTABISIOT TeMy.) mpe3eHTanuu. JIrobOas noGapisiemMas TabiauLa YK€ HMEET
CTHJIb, KOTOPBIHA MPUMEHSETCS K Heil aBTOMaTHUECKU. DCKU3bI CTHIIEH TaOIHUIbI
0TOOpaXXaroTcs B KOJUICKIWH IKcnpecc-cTueii B rpynme Ctuin tadauun. [Ipu
HaBe/ICHUH YKa3aTelisl MBILIH Ha SKCIPECC-CTHIISI MOXKHO YBUAETh, KAaKOE BIIUSIHUE
9TOT IKCHPECC-CTHIIb OKa3bIBAET Ha TaOJIHILY.

1. lllenkuuTe TabIMIY, K KOTOPOH HYXKHO IIPUMEHUTH HOBBIH MU IPYToif
CTHUJIB.

2. B rpynme Pa6ora ¢ Tabaunamu Ha Bkianke KoHcerpykrop B rpymme
Ctian TabJMI IIENKHATE HYXHBIH CTHIb. YTOOB! yBHIETh OCTAaIbHBIE CTHIH

TaONuIl, HAKMHUTE KHONIKY /loNMOJTHUTETbHbIE TapaMeTPhI

Ecnn nmomecTuTh yKasaTelb MBIIIM HA 3CKU3 HKCIIPECC-CTHIIS,, MOXKHO
YBHUJIETh, KaK 3KCIPECC - CTUIIb OTPA3HUTCS Ha TabiuIe.

UYroOBI yIaUTh CTHITH TaOIHUIIEL, B TTosie PagoTa ¢ TabaunamMu Ha BKIIaIKe
Koncrpykrop B rpynme CTHIH Ta6aul HOXMHTE KHONKY JloNMoJIHUTeIbHBIE

-
nmapaMeTphl |, a 3aTteM BblOepuTe BapuaHT OYHCTUTH TA0IHITY.
Ecin HeoOXoamMo penakTHpoBaTh TabnMIly B Ooiee paHHeH Bepcuu

. -
PowerPoint, nocne HaxaTus kHONKH JlomoJIHUTe/JbLHbIEe HapaMeTpbl He
IpUMeHsiTe cTuaM U3 pazlena ONTHMadBHBIA A JOKYMEHTa, 3a
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UCKITIOUEHUEM TepBbIX ABYX cieBa (Her ctuns, Her cerkn u Her crums, cetka
Tabmuiel). bonpmmHCTBO cTMiiel u3 pasgena ONTHUMaNbHBIA U1 JTOKYMEHTa
HPEBPALIAIOT TaOJIUILY B M300paKeHHE ITPU COXPAHEHHHU NPE3EHTALMHU KakK (aiina
B Oonee panHel Bepcuu Microsoft PowerPoint.

Mo>KHO TaKke U3MEHHTH KOHTYp TaOJIMIIBI TN ¢ TPaHUIly MM JOOAaBUTH
3aIMBKY WM 3()(GEKT K sdeiikaM TaOIHIbL.

Texct B Tabnuue He oToOpaxkaercs Ha BKIagke MakeT (B caMoif JeBoit
MaHeNW OKHa MporpaMMbl B 0ObMHOM pexume). Ha Bkmagke Maker
oToOparkaeTcst TOJIBKO TEKCT, PACIIOIOAKEHHBIN B TEKCTOBBIX MECTO3AMOIHUTENAX
(Pamxu (Mectozanonnutenn). [1ons ¢ MyHKTUPHBIMU TPaHUIIAMH, SIBIISIOIINECS
YacTbl0O MAKETOB OONBIIMHCTBA CIAWAOB. OTH MONSA COJAEPXKAT 3arojOBKH U
OCHOBHOM TeKCT MO0 Takue 0ObEKTH, KaK JHarpaMMBbl, TAOIUIbI U PUCYHKH.) .

YToObI N3MEHUTH BHEIIHUI BHJ] TEKCTa B sTYeHKaX TaOIHIBI MM B TaOJIHLIE
B IeJIOM, BEIOepHTe mapaMeTps! Ha Bkianke I'siaBnas B rpynme IpudT mwm
napaMeTphbl B KOHTEKCTHBIX MHCTpyMeHTax Pafora ¢ TaGJMmaMm Ha BKIaJKe
Konctpykrop B rpynne Ctuiau WordArt.

Jlo6aByieHUEe rUNIEPCCHLIOK

Jlns mepexona ¢ 0IHOTO craiijia Ha IPYroM, K pecypcy B JIOKQJIbHOH ceTu
win B MHTepHere mubo nake K Apyromy Gailly WIM NPOTpaMMe MOXKHO
BOCIIOJIb30BaThCS TMIIEPCCHUIKAMH.

1. BeigenuTte TEKCT, KOTOPBIH HYXHO MIENKHYTh MIJIsI AKTHBALUH
TUNEPCCHUIKH.

JIn6o MOXHO BBIIENUTH OOBEKT (HAampUMep, KIWI WIH PHUCYHOK
SmartArt).

2. B rpynme Cepiiku BKIIJAKH BeTaBka menkauTe 3JeMeHT [ nnepcebuka.

3. B owmamoroBom oxHe BeTaBka rHNEpPCCBUIKH — HAXMUTE
COOTBETCTBYIOIIYIO KHONKY B moiie Mom ajapeca, 4ToObI 33a7aTh Ha3HAUCHHE
CCBUIKHU (TO €CThb MECTO, Ha KOTOPOE YKa3bIBAET CCHIIKA).

Hanpumep, 9To0ObI mepeiiTh Ha IpyroW cnaill mpe3eHTAIUH, HAKMHUTE
KHONIKY MecTo B IOKyMEHTE.

4. Halinure 1 EIKHUTE MECTO Ha3HAYEHUs], BHECUTE HY>KHbIC H3MECHEHUS
B ot OToOpakaeMBblil TEKCT U AJpec, a 3aTeM HaxkMuTe KHonky OK.

IIpoBepka opgorpaduu u NPocMOTP NpPe3eHTALUU

[Tocne TOoro kak JOCTUTHYT HY)KHBIM BHEIIHWN BHJ BCEX CIAWJIOB, JUIS
3aBepLICHHUS NPE3eHTAlMN He0OXOAUMBI el1ie /IBa Iara.

Ipogepka opgpozpachuu ¢ npezenmavyuu

Hecmotps Ha To uto B mporpamme Office PowerPoint 2007 mposepka
opdorpadun BKIIOYEHa aBTOMaTHIECKH, IO OKOHYAHUH PAaOOTHI ¢ Ipe3eHTaIneH
PEKOMEHJyeTCs eIl pa3 IPOBEPHUTH opdorpadurio.

1. Haxwure coderanue knasum CTRL+HOME, uTo0s! mepemMecTHTECS K
Havay Mpe3eHTAIHH.
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2B rpymne IlpaBomucanue BkiIaaku PerieH3upoBaHue BblOepHUTe
Opdoorpadwust.

Ecnu Office PowerPoint 2007 o6napyxuBaeT opdorpaduieckue OmmuoKH,
MOSIBIISIETCSI AMAJIOTOBOE OKHO M BBIAEISIETCA IIEPBOE CIOBO C OIIHOKOM,
oOHapyXeHHOE CPEACTBOM IPOBEpKH opdorpaduu. ABTOp oOIpenensieT, Kak
HY)XHO WCIpaBUTh HalJEHHYI0 Tporpammoi ommoOky. [locme wucmpapieHus
HETIPaBIJIBHOTO CIIOBA IIPOTpaMMa HaXOAUT CIEAYIONIee CJIOBO C OINOKON | T.1.

IIpocmomp npezenmayuu é ude nokasa ciaidos

Jlnst mpocMoTpa Mpe3eHTallMd Ha SKpaHe KOMIIBIOTEpa B TOM BHJE, B
KaKoM OHa OyzeT Mpe/CTaBlIeHa ayJUTOPUH, BBITOIHUTE CICAYIONIHE IeHCTBUS:

1. B rpynne HauaTe nokas cnaiinos Bkiaagku [lokas cinaiiioB BBIIOJHUTE
OJIHO M3 CIENYIOIUX JEHCTBUMN:

- Jlns 3amycka Ipe3eHTaluy ¢ IepBoro craiiaa eioepure C HavaJa.

- Yto6B1 Ha9aTh MOKA3 CO ciaiia, B HACTOSIINA MOMEHT HaXOSIIErocs B
obmactu Cuaaiin, Beioepute C TeKymiero ciaaiiaa.

TIpe3eHTanust OTKPHIBAETCS B pEXKUME MOKa3a CIalIoB.

2. llleNKHUTE MBIIIBIO, YTOOBI IEPEHTH K CIEAYIOIIEMY CIalTy.

UroOBI BEpHYTHCS B OOBIYHBIN PEXKHM, B JIF000I MOMEHT MOKHO Ha)XaTh
kiasunry ESC.

KoneuHo, mpocMoTp BO3MOKEH B TF000H MOMEHT CO3JIaHHS IPE3CHTAINH.

IIpe3enTanuro MOXHO pacnedaTatsh B (popMe pa3gaTOYHBIX MATEPHAIOB -
C OJHMM, ABYMs, TPEMs, YETBIPbMS, IIECTBIO WJIM JEBATHIO CllaigamMu Ha
CTpaHMUIIE, - KOTOPBIMH CIIyLIAaTEeIIM CMOTYT B BOCIIOJIB30BAThCS JUIS CIIPABKHU. (CM.
Puc 17)

4

Pucynok 17 - Pazgarounsle MaTepuaisl ¢ TpeMs claiiiaMi Ha CTPaHUIIE
BKJIIOYAIOT PA3IMHOBAHHYIO 00IaCTh IS 3aMETOK.

IMeyaTh pa3aaTOYHBIX MATEPHATIOB

1. OrtkpoiiTe mpe3eHTalMo0, Ui KOTOpoil TpeOyeTca HameuyaTaTh
pa3IaTo4YHbIe MaTepUaIbl.
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2. Haxxmure kaornky Microsoft Office , EJIKHUTE CTPEIIKY PAIOM
¢ myHktoM [leyats u BeiOepuTe myHKT [IpeaBapuTenbHBIN IPOCMOTP.

3. B rpymne Ilapamerpbl CTpaHHLBI INETKHUTE CTPENKY IMOJ ITyHKTOM
Ileuarats crnexyromee M BbIOEpUTE U3 CIHCKA HYKHBIH IapaMeTp A MakeTa
BBIZIAYN.

B dopmate Brinaun (3 cnaiina Ha cTpaHuIly) IpeaycMOTpeHa TNHOBAHHAS
o0J1acTh A7 3aMETOK.

4. UroObl 3amaTh OPHMEHTALMIO CTPAHUIIBI, LIENKHUTE CTPENIKY O]
nyHkToM OpHeHTalus, a 3aTeM BblOepuTe NyHKT AbOoMHas win KarkHas.

5. Haxxmute kaonky I[ledats.

Jis meyaTw Bblmad B LBeTe BbIOepuTe LBETHOH mpuHTep. Haxmure

f Cip

il
kHornky Microsoft Office , ETKHUTE CTPEJIKY PsIIOM C ITyHKTOM Iledats,
a 3areM BbIOepuTe MyHKT [IpenBapurensHeiii mpocMoTp. B rpymme Ileuats
HaxxmuTe KHOTKy Ilapamerpsl, BeIOepuTe MyHKT LIBeT miim OTTEHKH ceporo, a
3areM menkaure [ser.

3.4 Hcnonvizoeanue anumauuonnovlx eoimodcrocmeni  Microsoft
PowerPoint 2007

Microsoft PowerPoint mo3BossieT co3aBaTh HE TOJIBKO CTUIbHBIE CIIAHIbI,
HO ¥ J00aBIATH K MPE3CHTAIlH aHUMAaLlMOHHBIE 3P QeKThl. Bce oHM coOpaHbI B
pasmene «AHuManusy. 3amaiite 3(dekTe, KoTopble OyAyT IMOKa3aHbI IpH
MOSIBJIGHUM Cllaiija Ha dKpaHe. Hampumep, ciaiiji MOKET BBIIUIBIBATh ClI€BA MU
CBEpXY, MOSBISITHCS JIECEHKOH WM cOOMpaThesi MOJOOHO Mo3zamke. Taxoke
MOJKETE 331aTh 3BYK, KOTOPBIi OyeT BOCIPOU3BOAUTHCS IIPH MOSIBIICHUH CIaiizia,
B mone «3Byk mepexoma». He 3al0yabre yka3aThb CKOpPOCTh Iepexoja B
OJHOMMEHHOM TIoJie: OBICTPO, cpeiaHe Wik MemneHHo. OIMH cnaig Moxer
CMEHATBCA JAPYTHM II0 INENYKY MBIIIBI0 WM 10 HCTEYEHHH OINPEIETIeHHOTO
BpeMeHH. JlaHHBIE HACTPOWKHM 3aJalOTCS 3JIeCh K€ B pasjiene «AHHMAanus» -
«CmeHa cmaiiga». s nmpuMeHeHHs BBIOpaHHBIX 3((PEKTOB KO BCEM claiaam
MPE3eHTAIN HAKMHUTE KHONIKY «[IpHIMEHUTH KO BCeM».
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\ d9-0 )¢ Mpesexmaumal - Microsoft PowerPoint =t
7 rmwon  Boawa  fuowin | Aweewsn | Mo owilor  Peuscwpossite  Bwh “

_@ a— « W Konceonwum.. < Chewa Canaa
W Memeno - Mo weriny
MPoCMOT) %2 HacTpoiea armmascpon -

7wl Npmmeriums xo scew | ¥ Astomstaecon nocse: 0005 T
flepesoa x yromy craiay

pr

Npoasom
A==

3aMeTiu K Cnaiay
Cralalwe3 ApaR | B Pyccend Bocun) | & q

Tlomumo >ddexToB, mpUMEHSEMBIX K ciaiay nennkoMm, Microsoft
PowerPoint mo3BoisieT 3amaTh aHMMAIMIO JUIL OTHEIBHBIX OOBEKTOB OIHOTO
crlaiina: Texcra, M300pakeHHH U T.I. i 3TOTO BBIAENHUTE HYXHBIH OOBEKT H
menkHuTe KHOMKy «Hactpoiika anmmanum». B mpaBoii wactu okHa Microsoft
PowerPoint mosiBuTCSI OKOMIKO ¢ HAcTpoikamu 3()(GEKTOB AL BBIACICHHOTO
obbekta. Haxxmute «J{06aBuTh 3 ekt u BoIOUpaiiTe aHUMAIHIO 110 BKyCy. B
MoJsAX HIKE 3amaiite il He€ Hadano (IO MIENYKY, 110 BPEMEHH M T.IL.),
HaIpaBJIeHUE U CKOPOCTb.

)Hq- 0: Nptsentaugmal - Microsaft PowerPolnt e T ol
- Trsemar Boramen Dyrsaim s Noxas creiigon Peuersposmme L Sopuar R
M e tacpores . - Il b M - e
o (] ) ) ] 5 R

» (B ) |2 L O e |1 Amesmene e s

Mpscusrn | A Tispesoy k oTouy craiay

Caofatus3  Rpear | B Prcoond fPoccus)

Bce addextsl a1 00beKTOB Ha claiiie O0TOOpa)kaloTcss B CIIHCKE.
llenxnyB mo JOOOMY W3 HUX IPaBOH KHOMKOW MbIHM M Haxas «[lapamerps
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9((heKToB» BBl MONYYHTE OKOLIKO C AOMOIHHTEIBHBIME HacTpoikamu. [
Kaxaoro 3¢¢exra onuum, JOCTYMHbIE B ITOM OKOILIKEe, OYAyT pa3inyaThCs.

(o) d 90 Mpesenracunsl - Microsott PowerPoint [ESNEr=x=)
LY Tmmm Souen  Ovowdy | Avwiowe | (Mévcniaon.  Pusmpessme. B v
=) b Meoml - Cuena coiian
©

| i | ] 1| 1 ‘:,g Measewo - | o
] ) o R
Titpessa k rowy AaREy

Rl

© 3erycram nocne npesmanaeo

Tepoverpes s¢becce..
Epewn...
Tloxasems pacuimperseo Bpementeyo Wxany

CraRa2we3 Rpaar | B Preomi fPoccns

Hanpumep, mist pucyHkoB SmartArt MOKHO 3a/1aTh MOSIBIICHHE OJIOKOB C
TEKCTOM OJIMH 32 JPYTHM.
-

Lawkwm M
ShdexT I Bpema | AHWMALWA PMCYHKE SmartArt

[PYNNHPOBKE PUCYHKE: |I'Iocneu.oBaTeano E|
B obpaTHoM nopagke

Lo | [ omee |

Ha Bkmagke «Oddekrt» Moryr OBITH MOCTYNHBI HAcCTPOWKH 3BYKa,
HaIpaBJIeHHS U APYTHX 3P (HEKTOB, CONPOBOKIAIONINX AHUMAIIHIO.
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o) d9-0 ¢ Tpesenmaasd « Microsoft PowerPont

5
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3aMETKM K Chaiy

| comazies Hpar | B Py Pocous

3aBeplIMB HACTPOWKY aHUMaLWK, nepeiaure B pasaen «[lokas craigos»
¥ HaxMuTe KHONKy «HacTpolika pemMoHCTpanum», 4To0Bl MOIKOPPEKTHPOBATH
TapaMeTphl MOKa3a MPE3eHTAINN 3PUTENSIM. 3/1eCh BBl MOXKETe yKa3aTh HOMepa
cmaiinoB mng mokasza (mone «Craiap»), HACTPOUTH HapaMeTphl Mepexona OT
OJTHOTO cliaiina k qpyromy (mmoje «CMeHa cIaiiioB), OTKIIOYATH aHUMAIIOHHEIE
a¢dektsr (mone «Ilapamerpsl mokasza») u T.I. PexomeHmyeTcst MCIONB30BaTh
CMEHy CIIaliIoB 10 BPEMEHH M IIO0Ka3 CIIAHIOB, YNPaBISIEMBId JOKIAIINKOM.
Kpome Toro, mpu nokase cnaijoB OyaeT akTHBHO Iepo, MO3BOJIIONIEE JeIaTh
HaJIIMCH Ha Cllaliax mpsMO BO BpeMs MX Mokasa. LIBer Haamucell BeIOUpaercs B
ciucke «LlBer mepa». Ilo yMONYaHUIO WCIIONB3yeTCs] KPacHBIH HBET. UTOOBI
TIPOCMOTPETh TNPE3EHTAlNI0 CO BCceMU cheiPddeKTaMu U 3ByKaMH HaXKMHTE
kHOTKY «C Hauama».

3.5 Ocnoenvie ymanvt u RPpUHUUNBL NIAHUPOGAHUA NPpEe3eHmayuu

Tepmun  "mpeseHTanusa" ~— OXHOBpEMEHHO  00O3HAa4YaeT  Mpolecc
IpeACTaBICHHs MaTepualla ayIUTOPUU U CaM IOKYMEHT, B KOTOPOM COZAEPIKUTCS
TEKCT M MyJbTUMeAna-MaTepuanbl. OT BBICTYNAIOIIEro C Ipe3eHTaluei
TpebyeTcs He TONBKO YMEHHE CO3/aTh JOKYMEHT ¥ IPaMOTHO O()OPMHUTE €T0, HO
M HCKYCCTBO JIOHECTH €T0 COEPIKaHUE 10 ayTUTOPHUH.

Tlepen co3manmeM mpe3eHTAMKM HEOOXOIMMO YETKO OMNPENENHThCS C
LeNTbI0, CO3/]aBaeMOM MIPE3eHTANNH, TOCTPOUTH BCTYIUIEHHE M C(hOpMyIHPOBATh
3akmodyeHne. IIpuiepkuBaTbcsi OCHOBHBIM 3TanaM ¥ MNPHHIMIIAM CO3JaHUs
"ynauHON" pe3eHTaIHH.

Orarsl co3/1aHusl MPE3eHTALIH:
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1. TlnanupoBaHMe BHJa TNPE3EHTAIMH, BO3MOXKHO C HCIOIb30BaHHE
MPOTOTHIIOB.

2. PenaktupoBanue u opopMIICHHE ClIaii0B.

3. Bamanue crietPGPEKTOB I IEMOHCTPALMHU [TPE3CHTALIUH.

4. Pacneqarats. IIporuaTs nepen AeMOHCTpanuen.

TIprHOUITE cO3MaHMs TpEe3eHTalNH:

1. Hcmonesyiite addexTHrIe MaTepuansl Uil O(QOPMIEHHS CBOETO
BBICTYIUIEHHsI. B KakoM-TO CMBICIE IPOCTOTa HCIIOIB30BaHUS IIPOTPAMMEI
PowerPoint siBmsiercst ee xyammM BparoM. Co3manue 3QQeKTHBIX ClIaiiioB U
KapTHHOK MOXET OBITh TPOCTBIM M yBJIEKaTEIbHBIM 3aHATHEM, OJHAKO He
crnexyer 3abbiBaTh, uTo PowerPoint He mpeaHa3sHadaeTcsl Uil aBTOHOMHOTO
UCIIOB30BaHHA. AYAUTOPHUS XOUET CIBIIIATh Ballle BBICTYIUICHUE, @ HE CMOTPETh
Ha wu300pakeHMs, MeJbKaomme Ha okpaHe. Cozpaiite yOeqUTENBHYIO
npesenTanuo PowerPoint, HO M03a00TETECH O TOM, YTOOBI BAaIlld COOCTBEHHEIE
BBICKa3bIBaHMs ObUTM He MeHee sipkuMu. He ciemyer 3a0bIBaTh, YTO CIaiijibl
UTPaIOT POJIb BCIIOMOTaTEIBHOTO CPE/ICTBA BO BPEMsI YCTHOTO BBICTYILICHUS.

2. He ycnoxusiite npeseHTanuio. Bel HaBepHsIKa BUIEIH MPE3CHTALUH,
cosznganHele B PowerPoint u apyrux mporpammax, KOTOPBIE SIBHO BBEI3BIBAIOT Y
JOKIaaIrKa OoJblIee BOOIYIIEBICHHE, YeM cama Tema oOcyxkaeHus. Ilopoit
BO3HMKAeT TaKOE OIIyIIEeHHEe, YTO aBTOP TMPE3EHTAIlMd IPOCTO BIIOOIEH B
KXyl CO3JaHHYIO UM JHHUIO, 3aBUTYIIKY U crempddexr. Ognako Hambosee
a¢dextabie npezeHtanun PowerPoint mpoctel. Takue mpe3eHTanuu copepikat
HNOHATHBIE JHMarpaMMbl ¥ TpaduKy, IOTYEPKUBAIOIIYI0 pPEYb IOKJIATIUKa.
HexoTopele COBETYIOT OTpaHMYHTHCS IITBIO CIOBAaMH B CTPOKE W IISTBHIO
CTPOKaMH Ha KakIoM ciaiine. He cinenyer meperpyxaTh Mpe3eHTalnI0 TEKCTOM
U rpaduKoi, He Hy’KHO BBIBAIMBAThH BCE HAa OJJUH YKPaH.

3. CBeuTe KOJMMYECTBO HUQPP M CTATUCTUKU K MUHHIMYMY.

OmHuM W3  TPUBIEKATENbHBIX  acmekToB  PowerPoint  sBisiercst
BO3MOXKHOCTb IIPEICTABICHUS MICH M BBICKA3bIBAaHMM JOKIAJYUKA B KPAaTKOU
¢dopme. CIOXKHO OHECTH MBICIBL Yepe3 HarpOMOXICHHS HU(P ¥ CTATHCTHUKH.
DddextHas npesentanus PowerPoint He coaepxuT 6obIero KoaudecTa udp.
Jlyuiie oCcTaBUTB 3TH JaHHbIE VIS MTOCJIENYIOIIEro, 6oliee mogpoOHOro H3yIeHH s,
BKJIIOYMB WX B pPa3JaTOYHBIE MaTepHAJIBl, IpelJiaraeMble M0 OKOHYaHUH
npeseHTa. Ecim  HEoOXOAMMO TOMYEPKHYTh KAaKHe-TO CTaTHCTHYECKHE
JTaHHBIE B IIPE3SHTALUH, BOCIIONB3yHTECh PUCYHKOM M (hoTorpadueii.

4. He moBToOpsiiiTe TO, 9TO HAMKMCAHO HA cnaiigax PowerPoint.

OnHoit n3 Hamboaee pacHpOCTPAHEHHBIX M BPEAHBIX IPHBBIYEK CPEIN
none3oBateneit PowerPoint siBisiercs uTeHne TekcTa Ha ciaiiiax. OToO He TOJIBKO
M30BITOYHOCTh (HEY)KEIM Balla POJib COCTOUT JIMIIb B TOM, YTOOBI INENKATh
MBIIIBIO?), HO U BEPHBIN crloco0 cenaTh CKY4HOM J00yI0, JaXke caMylo SAPKYIO
npe3eHTaruio. [loka3 mpe3eHTaluK IOJDKEH COMPOBOXKAATHCS YCTHOM peubio,
JOTIOJTHSIONIEH W ONHMCHIBaIONeH (HO HEe TepecKasbIBaloNel) oToOpaxkaeMylo Ha
skpaHe wuHpopmarmio. laxe mpu wucrmoiab3oBaHuM PowerPoint HeoOxommmMo
o0IeHne NOoKIafInuKa ¢ ayauTopued. JIroqu mpuimum Ha Npe3eHTaIuio He UL
TOTO, 9YTOOBI pPacCMaTPUBATh BaIly CITHHY.
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5. [Jlenaiite cBOeBpeMEHHbIE 3amedaHus. Elie ofgHa pacrnpocTpaHeHHast
npo6ieMa - COBMafieHHUe M0 BPEMEHU 3aMEYaHUH JOKIaauhKa ¢ 0TOOpakeHneM
HOBOro cnaiina PowerPoint. D10 nums paccenBaeT BHUMaHUe ayauTopun. Ilpu
NpaBUIBHOM IUTAaHHPOBaHUM mpe3eHTanuu PowerPoint cHavana poimkeH
oToOpaXkaThCsl HOBBIH CIaiill M ayJUTOPHUH JaeTcs KaKoe-TO BpeMsl Ha TO, YTOOBI
NpOYHUTaTh W YCBOUTH HH(POpMALHUIO, a 3areM CJIEAYI0T KOMMEHTaphH
JOKJIATINKA, YTOYHSIONIHE U JTOTOHSIONIHE TOKa3aHHOE Ha SKpaHe.

6. Jlemaiite mepepsiBbl. Kak yxe Obuio ormedeHo, PowerPoint mydmre
BCETO HCIHONB30BaTh B KaueCTBE BHU3YaJbHOTO MOMOJIHEHHUS K YCTHOMY
BICTyIUIeHHI0. OmnBITHBIE TONB30BaTenu PowerPoint He cTecHAIOTCS BpeMs OT
BPEMEHH TOKa3bIBaTh ayAUTOPUH IIyCTOM 3KpaH. DTO HE TONBKO IO3BOJIAET
CITyIIATeNIsAM OTAOXHYTh, HO M TOMOTaeT C(OKyCHpOBaTh BHUMAaHHE BO BpEeMs
YCTHOTO OOIIEHHUs, HAaIIPHMEP B XOJI€ TPYIIIOBOTO 00CYXKAECHUS UM MPU OTBETE
Ha BOIIPOCHI ayJUTOPUHL.

7. HWcnons3yiite spkue nBera. SIpkuil KOHTpacT MEXIYy TEKCTOM,
rpadukoil ¥ HOHOM IOMOTaeT JOHECTH JI0 CIyIIaTesied MBICIN U SMOLHN.

8. mmopTupyiite NONONMHUTENbHEIE PUCYHKH U GoTorpadum.

He orpanmuuBaiitece Tem, uto mpemiaraer PowerPoint. Mcmons3yiite
BHEIIHHE pPHUCYHKH MU QoTorpaduu, a Tarke BHIEO, YTOOBI YKPAacUTh U
Pa3HO00Opa3UTh CBOIO MPE3EHTALNIO.

9. IlpenmaraiiTe pa3gaToyHble MaTepHaibl B KOHIE, a HE B CEPECOMHE
npe3eHTanuu. KTo-To MOXKET He COriacuThcs co MHOM. Ho HU oauH IoKIamIuK
HE 3axoueT BBICTYNaTh Mepel ayJuTOpHel, KOTopas 3aHsATa YTEHHEM ero
COOCTBEHHOW pedr B KpaTKoM m3noxeHHH. Ecimm ciymatensM He TpeOyercs
NpOCMATPUBATh pa3faTOYHbIC MaTephaibl BO BpEMsl BBICTYIUICHHS, JIydIIe
MpPEeIOCTaBUTh UX B KOHIIE MPE3CHTALIUH.

10. OtpenakTupyiiTe MPE3EHTALNIO MTEPE BEICTYIUICHHEM.

Hukorna He 3a0piBaiiTe 00 aynutopuu. [loaroroBus crnaiinsl PowerPoint
B YEpPHOBOM BapHaHTE, OTPENAKTHUPYHTe MX, MPEJCTaBUB, YTO BBl - OIWH H3
ciymareneil. Ecim 4To-To mokakeTcsi HenmpHBIeKaTeIbHbIM, OTBICKAIOIINM HIIH
HETIOHSTHBIM, NpaBbTe 0e3)KaJoCTHO. B OONBIIMHCTBE CiiydaeB Takas HpaBKa
XOPOIIO OTPAXKAETCSI HA KAUECTBE MPE3EHTALMHN B LIETIOM.

3.6 Pexomenoayuu no ogpopmaenuio npesenmayuii ¢ PowerPoint

1. Wpudt - MUHUMATBHBINA pa3Mep TeKcTa - 24 mT.

2. He momxHO OBITH YepHBIX HaIMICEH Ha CHpEeHEBOM (poHE (WITH Ipyrux
MOJOOHBIX coueTaHuit). TeKCT HOJKEH XOPOLIO YUTAThCS.

3. Heo0xoaumo HCMOIB30BaTh MAaKCHMAabHOE MPOCTPAHCTBO JKpaHa
(cnaiina), HanpuMep, PacTSIHYB PUCYHKH.

4. T1o BO3MOXHOCTH MCHOJIb3YHTE BepXHUE ¥4 IUIOLIAIU SKpaHa (ciaiiaa),
T.K. C OCJIETHAX PSIOB HIDKHSAS YacTh 3KpaHa OOBIYHO HE BU/HA.

5. IlepBolif cnmaiiy TNpe3eHTanUU JODKEH COAEpKaTh HAHMEHOBAaHHE
npoekra (paboTel), HaMUIHIO, UMS, OTYECTBO HCIIOJHUTENS, HOMEp Y4eOHOU
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TPYIIBl, @ Takke (aMWINIO, MMs, OTYECTBO, JIOJDKHOCTb, YYCHYIO CTEHEHb
PYKOBOJUTEIIS.

6. Kaxzplii caiin HODKeH CofiepKaTh 3arojioBOK. B KOHIlE 3aroioBKOB
TOYKA HE CTABUTCSA. 3aT0JI0BOK MOXKET PACoaraTbCsi ¢ Kparo WM CBEPXY clIaiza.

7. B 3aromoBkax oTpaxkaiiTe BBIBOJ W3 IIPEICTABICHHOI Ha ciaiine
nHpOpMaIHy.

8. Ucnonp3yiiTe cnoBa, HaMCaHHbIE 3arJIABHBIMH OyKBaMH, TOJBKO UIS
KOPOTKHX 3ar0JIOBKOB.

9. He momenaiite 6ojee 5-6 CTpok Ha craiiae u 5-7 CJIOB B CTPOKE.

10. Tlepen McHONBb30BaHUEM CKPUHILOTOB MPOBEPHTE TEKCT HA HAJIMYUC
omnOOK, YTOOBI Ha H300paKEHUH HE OCTAIUCh KpacHbIE (3eNICHBIC)
MOAYEPKUBAHUS OMINOOK, ClIeLyeT HCIOIB30BaTh CKPUHIIOTHI IPE TPOCMOTPOM.

11. Ilpu wuCHONB30BaHMM CKPHHLIOTOB JIMIIHHE 3JIEMEHTHI (TIaHeTH
HMHCTPYMEHTOB, MEHIO, ITycTOH (hOH | T.1.) He0OX0qUMO 00pe3aTh.

12. He neperpy»xaiite ciaiiibl aHUMaIllMOHHBIMU S dekramu. {11 cMeHbI
CJIalZIOB UCTIONB3YHTE OJMH M TOT )K€ aHUMALMOHHBIH Y dexT.

13. Ecim cmaify comepKUT eIUHULBI U3MEPEHUs B M2 WM M3, HYKHO
HCTIONIB30BaTh BepXHHE HHIEKCH (Popmart - [lpudt - HancTpoyHsbIit).

14. BmecTo ci0B '"reHepanbHBIN IIaH" JODKHO OBITH HAIMCaHO 'cxeMa
TeHepaJIbHOTO TUIaHa".

15. Ucnonp3oBanue popmyin. MOXKHO OCTaBUTH OOIIy0 (GOpMY 3amlHCH
W/WIH pe3yNbTaT, a 0TOOpaKaTh BCIO LETOYKY PELIeHHs He Hal0.

16. HammeHoBaHME mporpaMM, B KOTOPHIX OBUIM CHENAHBI pPacyeThl,
rpaduka 1 T.JI. JOJDKHBI OBITh YKa3aHbl B IMEHUTEIFHOM Hajexe (He "PHCYHOK B
Allplane", a "pucyHok B Allplan").

17. HeoOxoauMo MpoBepATh MPAaBWIBHOCTh HANMCAHWS HA3BAHHUN YIIHII,
(hamMmTHi aBTOPOB METOHK M T.JI.

18. T10-BO3MOXXHOCTH, HYXXHO YMEHBIIATh Pa3psAHOCTH dHcen. Bmecto
40000 py6. myumte mrcats 40 TEIC. pyoO.

19. He ucnions3yiite 6oubie 2-3 1BETOB Ha claize.

20. KonrtpacTHble 1BeTa MOMOTAIOT NMPHBJICYs BHUMaHUE, NOAYEPKHYTh
TJIaBHOE.

21. OouH ¥ TOT XKe JJIEMEHT Ha Pa3HBIX Clalifax JOJDKEH OBITh OJHOTO
IBeTa

22. Ha 3aKIIOUMTENBHBIA CIAHA HYXHO BBIHECTH CaMoO€ OCHOBHOE,
TJIABHOE, 9TO OBLIO B IPE3EHTAINM.

3.7 Hoewie eéo3moancrocmu Microsoft PowerPoint 2010

KonmuecTBo poccuiickux monb3oBareneit Microsoft PowerPoint, mo moum
HaOJIOICHUSIM, B TIOCIEIHHE TOJIBI POCIO YCKOPEHHBIMH TeMIamu. MHOrue
OU3HEC - CTPYKTYpHI CTald B 0O0A3aTEIBHOM TMOPSJIKE TPeOOBATh OT CBOMX
COTPYIHUKOB  CJaiiJoBOE  CONMPOBOXIEHHWE YCTHBIX  BBICTYIUICHHH. B
MOBCETHEBHOM JIEATENLHOCTH NPE3EHTAIMH MCTIOJB3YIOT BCEe OOJIBIIE yUUTEIEH,
BY30BCKHX MPENOaBaTeNEH, YNHOBHHUKOB... UTO TPUHECET TAKOMY OOBIYHOMY
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MONIB30BATENI0, YK€ HMEIOIEMY ONbIT PaboThl C MPEABIAYIIUMU BEPCHUSMHU
MIPOTPaMMBI, HOBBIH penn3?

B PowerPoint 2010 moBonbHO MHOro HOBaumil. K ToMy ke y kaxmoro
MONIB30BaTENs CBOE MPEACTABICHUE O BAKHOCTH TE€X WM MHBIX BO3MOXKHOCTEH
nporpaMmel. [lo3ToMy IpHBOIMMEIE ajiee MTYyHKTHI - 3TO CKOpee CyObeKTHBHBIN
PEHTHHT TeX HOBIIECTB, KOTOPHIE BIEYATIIMIA HMECHHO MEHS.

1. PagukansHoe yimydmeHue paboTsl ¢ BHIEO

3T0T 6JI0K 5 CTaBiIO Ha mepBoe MecTo. IloxpoOHOE paccMOTpeHUE STHX
HN3MEHEHHH 3aCITyKHBAET OTIEIBFHOTO 0030pa, KOTOPHIM MOSBUTCS HA 3TOM CaifTe
BCIIE]] 3a JaHHOHM myOnukarueil. 37ech UMb KOPOTKO MOAYEPKHY, UYTO TEHephb
BUJICOPOJIMKM MOXKHO HE IIPOCTO BCTAaBIATh, KaK 3TO OBUIO B MHPEIbIAYIINX
BEpCHAX, @ U BECbMa Pa3sHOOOPa3HO KOPPEKTHPOBATh: MEHATHh SPKOCTH, IIBET,
o6pamyATh ¢ dexramu, Moape3aTh ¢ HaYala U KOHIA, KaAPUPOBaTh, CHAOXKATh
3aKJIaKaMH, K KOTOPHIM IIPHBSI3BIBAIOTCS PA3INYHBIE NEHCTBHUS C COCEXHHMH
00BEKTaMH IIPE3EHTAIMH U T. II.

Taxoke BaKHO, UTO JJIsl BBIBOJIA MPE3CHTAIMU Ha 3kpaH PowerPoint 2010
UCHOJIb3YeT cTanAapTHbIe GpyHKImH DirectX. OMHUM U3 PUSITHBIX TOCIESICTBUH
TaKOTo Iepexoja OyaeT, IoXoKe, HopMallbHas "BecesqHocTh". Tenepr Ha crnaiigax
0e3 0coOBIX YXHUIIPEHHH OTOOpakaeTcs Jo0oe BHIACO, KOTOPOE B NPHHIUIIE
MPOUTPHIBACTCS B CHCTEME.

Ao

[ —

2. IlepepaboTKa 3JIEMEHTOB YIIPaBJICHHs aHUMaILueH

B PowerPoint 2007 anumanuu Obl1a OTBeIEHA OJHA BKIaaKa JeHTHL. K
COXKaJICHHUIO, COCTAB €€ TOJIy4HIICS He OUeHb yAauHBIM. BobIIyI0 YacTh BKIaKH
TOTJla OTHANH TIepPexoJaM MexIy ciaiifaMu. AHNMHpPOBAHME COCTAaBISIONINX
crmaiina (0I0KOB TekcTa, ab3ameB, rpaguueckux 00BEKTOB) 0Ka3ajioch "B 3aroHe"
- IOYTH HUYETO Helb3s OBUIO HACTPOUTH 0€3 BBI30Ba HA AKPAH JOMOIHUTEILHON
0OKOBOH TaHEeNU. A BeIb aHUMHPOBaHHE OOBEKTOB (HaIpUMeEp, MMOoad3aIHbIA
BBIBOJI Ha OJKpaH TE3HMCOB, IIOCTENICHHOE IIOSBICHUE WJIM YBEIMYCHUE
WUTIOCTPAIMH, BBIICICHHE KIIOYEBBIX (pa3 M T. I1.) BIMsET Ha 3((PEKTUBHOCTD
NpPEe3eHTALNHN Ky/1a OOJbIIe, YeM MeXCIIaiiOBbIe MePEeXO/IbL.

B HOBoif Bepcum 3TOT mpokon uchpaeieH. PowerPoint momyumn nse
paznensHbIX Bkiankd: Ilepexoanl m Anmmanus. [locmenHsst mo3BonsieT u3
MPE/ICTaBUTENILHON Tajepen BEIOpaTh HyXHBIN 3(deKT, a 3aTeM HaCTPOUTE €ro,
He TIOKHJ[ast JICHTY.
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oo Ppesonumal - Maeion PowerPont

B gmcne npodero Ha BK1ajje AHUMAIHSI CTOHT BBIICIUTE JABE HHTEPECHbIE
KOMaH/IbI:

Tpurrep. Ctporo roBopsi, 3T0 He HOBIIECTBO - M paHee PowerPoint
MO3BOJISI TIPUBS3aTh aHUMANWIO (HAalpuUMep, IIOSIBIEHHE H300pakeHHs) K
LIETYKY MBIIBI0 Ha OMNpeieleHHOM oObekre. OZHAKO 3TH HACTPOUKU OBLIH
3ampsiTaHbl KpaliHe TiIyOOKO M IMOTOMY HE IOJB30BAlIUCh CIpocoM. Temepsb
MEepEeKIIoYaTeNlb aHUMAllil BBIOMpaeTcsl mapod IBMKeHHH. B dyacTHOCTH, MM
MOXeT OBbITh 3aKJIaJIKa B BuIeo(aiine.

AHMManus no o4pasny. 9T0 COBEPIICHHO HOBasi BO3MOXKHOCTb. 3HATOKH
Office HaBepHsIKA yIOBST CXOJCTBO C JaBHO H3BECTHBIM CPEICTBOM KOIIMPOBAHUS
(hopMaToB: IOJHOCTHIO HACTPAaMBacM AHUMAIMIO OOBEKTa, BBLACISEM €ro H
IIeJIKaeM Ha 3Ha4yKe JICHTH - MBIIB Kak OyATO INpeBpamaercs B KHCTOUKY,
KOTOpOil MOXHO KomupoBath ("pa3MasbiBaTh') mapaMeTpbl Ha JFO00I Ipyroi
OOBEKT.

3. ITosBnenne Smart Guides

B pycckom mepeBome 3Ta  BO3MOXKHOCTH  Ha3BaHa  '"smart-
Hanpapisromumu”. Kak ¥ OObIYHBIC HaNpaBIBIIOMINAE, STH "yMHBIC JHHUH"
HPU3BaHBI IOMOYb ONEPATHBHO YIOPSIOYNBATE OOBEKTHI Claiiza.

Koneuno, B Bepcun 2010, Kak U B IPEKHUX BEPCUSIX, OOBEKTH MOXKHO
BBIPOBHATh KOMaHJaMHM JIEHTHL. JlomycTuM, 3Be3[ja C JEBOTO PUCYHKa JOJDKHA
BCTaTh POBHO IO CEPEIMHOM IpPSIMOYToibHUKA. BwlmensieM 00a oObekTa M
BBIOMpacM KOMaHAy JIeHTH I'JaBHas - YmnopsaaouuTb - BbIpoBHATHL -
BbIpoBHATH M0 HeHTpPY. OIHAKO MHOTHE H30€raloT CTONb IJIMHHBIX ITyTeH H
MOJPaBHUBAIOT OOBEKTHI IO CETKE, HAMPABJIAIONINM WA BOOOIIE "Ha TIa30K'.
Smart Guides mematoT py4Hoe BeIpaBHHBaHHUE mpoie. Koraa Bl TaluTe MBIIBIO
00BEKT, MporpaMMa aHalIU3UPyeT €ro IOJOXKEHUE OTHOCHTEIBHO JpPYyrux
KOMIIOHEHTOB CJIaii/ia ¥ BEIBOJUT Ha 3KPaH IMYHKTHPHBIE JINHUU-TIOJCKA3KHU (CM.
npaBelif  pucyHOK). Ecim 3Ta BO3MOXHOCTH (KCTaTH, XOpPOIIO H3BECTHas
MOJIb30BaTENAM APYrux npoaykros - Visio, Microsoft Visual Studio) y Bac ne
paboTaer, BKIIOUMTE €€ B HIDKHEH YacTW AWajora, KOTOPBIH BBEI3BIBACTCS
komaHo# '1aBHast - Ynopsiiouuts - BeipoBHsTh - [lapaMmeTpbl ceTKH.
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4. YCOBEpLIEHCTBOBAaHHME BCTPOEHHBIX CPEACTB  PEIAKTHPOBAHHUS
PHCYHKOB

OTH H3MEHEeHNs BHECEHBI BO Bce porpammbl Microsoft Office, Ho mmeHHO
IpU IOATOTOBKE KAaueCTBEHHO O(QOPMIICHHBIX IpE3eHTalUil HEHHOCTh STHX
¢yHKIMIT 0cOOEHHO BesMKa. 3/1ech OpOCaloTCs B I1a3a TPHU ITyHKTA!

TlosiBuncs mHCTpYMEHT yaajeHusi ¢oHa. Bo MHOrmx ciydasx Tternepb
JOCTaTOYHO yKa3aTh Ty 4YacTh PHUCYHKa, B KOTOPOH HAXOIHUTCS OOBEKT,
TpeOyromuii n30aBiaeHUs OT (OHA - BCE OCTAJIBHOE MPOrpaMMa CAENaeT cama.
Y nauHble IpUMEPHI HCTIOIB30BAHUS 3TOTO WHCTPYMEHTA MOXKHO HAalTH 31eCh U
371ECh.

Bbonee HarmsnHBIM cTalo CpeAcTBO 00pe3kHu. B HOBOI Bepcuu Xopolo
BUJIHO, Kakas MMEHHO 4acTh M300pakeHHs1 OymeT ckpbita. [losBHIMCH Takxke
pa3IHYHBIE IPEeIyCTaHOBICHHbBIE BapHaHTHI 00pe3Ky (HarpuMmep, Mo IPOHOPIHIM
OCTAIOIIEroCs! H300pasKeHUS).

Jlroburenelt ykpamiaTelIbCTBa HaBEpHSKA IIOpPagyeT IMOSBICHHE MEHIO
Xyno:xectBennsble 3¢ pexTsl. C MTOMOMIBIO MPEAYCTAHOBIEHHBIX TpapuecKuX
¢GUIBTPOB B Mapy IIENYKOB MBI H300paKeHHWE, HAIpHMeEp, MOXHO
"3arpUMHAPOBATh" O] PUCYHOK KapaHIAIIOM TN aKBapesblo, pa3MBITh, C/IETaTh
3epPHUCTBIM H T. TI.

ooy

5. Bo3MOXXHOCTB pa3/ieieHust IPEe3eHTAUN Ha Pa3/ieIbl

DTO HOBIIECTBO 3aMHTEPECYeT TeX, YbM MNPE3CHTAIMH HACUHUTHIBAIOT
JeciaTKH cnaiioB. Pasnenenue Oosbiioro Qaiina Ha pasieinbl CyLIECTBEHHO
00ner4uT MHOTHE MaHHIy K. Harpumep, Ha sTare moAroTOBKH IPe3eHTAMU
Hapoil IIENYKOB MBIIIM MOXHO HEPEMECTHTh BECh pa3/eln BBEPX WM BHU3,
CMEHHUTh B HEM TEMY, 3a1aTh MapaMeTphl MEPEXOJ0B MEXKIY BCEMHU Claiimamu
rpynmel ¥ T. 1. COOTBETCTBYIONIME KOMAHIBI IIPEICTAaBICHBI Ha BKIIAJKE
I'maBHasi (JIeBbIii PUCYHOK) U B KOHTEKCTHOM MEHIO 00J1aCTH 3CKH30B (CpeaHUi
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PHCYHOK). A B MEHIO YNPAaBJICHHS [1OKA30M IIPE3CHTALUH TeNepb eCTh KOMaHa
IlepeiiTu k pazaeiny... (IpaBblii PUCYHOK).

6. Bo3BpaieHue BO3MOKHOCTH CPaBHEHHS pa3HbIX BEPCHIA IIPe3CHTAlH

B Bepcun 2010 BHOBR mosiBUIach (YHKLUS CPaBHEHHUS IMpe3CHTALUH.
Taxas Bo3MOXHOCTH cymecTBoBasia B PowerPoint 2003, Ho mpu mepexoze K
neHTouHOMY HHTepdeiicy ee yopamu. B PowerPoint 2010 MOXHO OTKpBITH OJHY
BEPCHIO MPE3EHTALUMU M, Nepeias Ha BKiIaaKy PeneH3upoBaHue, KHONKOMN
CpaBHHTB BBI3BaTh APYTYI0 Bepcuio. [IporpamMma BBISIBHT PaziH4usi MEXIY
BapHaHTaMH M IPEIOKUT HUX JUIs MOIIArOBOTO NPUHSATHS WM OTKIOHCHUSL.
MHorue HaBepHsKa IOJB3YIOTCS CXOAHOH TexHoiorued B Microsoft Word.
OcobeHHO > ¢dexTnBHa Takas NpoleAypa B COYETAHHH C TNPHMEYaHHUIMH,
PacIoNOKEHHBIMU 3/1€Ch ke Ha BKkiajgke PenensupoBanme. Ha moil B3rmiz,
cBsi3ka "[IprMedaHus TUTIOC CpaBHEHHE HCIIPaBICHUH" HaeT Kynaa Oonblie s
3G (EeKTHBHONW KOJJIEKTHBHOW pabOThL, YeM MOJHOE HBIHE OJHOBPEMEHHOE
pEAaKTUPOBAaHHME.

exogw  ArwuaumA  MOKA3 CASHAOE  Peuerwposamme | BMA  Gopuar  Bocnpowssegerue

> 9 . ) Hasa N
g d | g
- —4  #3haay i Npuwars = 9} Janee
Noxassts bk JaxorumTs
WenpasnenMa  nphsess ¥ Aanee Til O6nacrs npoeepkn| nponepry

Npumesanis Cpasims

[puBeneHHbIE MIECTh MYHKTOB — JaleKo He Bce HoBmiecTBa PowerPoint
2010. 3a mpenenaMm 3TOM CTaThH OCTAIHCh, HANPUMEp, BO3MOKHOCTH
IIMPOKOBEIIATEIHHOTO TI0Ka3a NPE3CHTALMH U OTHOBPEMEHHOE PEIaKTHPOBAHHUE
npu mocpezactee Microsoft SharePoint. He crout 3a6siBath 1 00Iiie HOBAUH
BCETO MaKeTa B LEJIOM: TIosiBIIeHHe Ooliee ynooHoro Backstage BMecTo npesxHero
mento Office, nopaGoranHas BcraBka u3 Oydepa oOMeHa, BO3MOXKHOCTH
HACTPOMKH JICHTHI M €€ OBICTPOTO CBOPAYUBAHMUS. . .

Pamyer, uro HOBas (YHKIMOHATEHOCTE He OOepHylIach pe3KuM
YBEJINYEHHUEM CHCTEMHBIX TpeOoBaHHUH. B B3 ¢ mepexooM Ha COBpEeMEHHBIE
TEXHOJIOTHHA OTPUCOBKM 3KpaHa Microsoft Temepp pekomMeHayeT padoTaTh B
PowerPoint Ha KoMIbIOTEpe C TpadUUecKHM IPOLECCOPOM, HMEIOLIUM Kak
MUHEMYM 64 MO Buzmeonamatu u nognepxusatomuM DirectX 9.0c. Oxnako B
Halll BEK HEIIPOCTO OTBICKATh KOMIIBIOTED (B TOM YHCIIE U HOYTOYK), KOTOPBI He
COOTBETCTBYET 3TOMY TPEOOBaHHUIO.
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4.  Jlabopamopnas paboma Nel
Busyanuzayusa mexnHuueckozo peziamenma 0OKymenmoooopoma ¢
npozpammnoii cpede Microsoft PowerPoint 2007

Hean padoTsi:

1  MWsyuenue Bo3MoOkHOCTeil mpuioxenust Microsoft PowerPoint 2007 mo
BU3yaIM3allid  YNpPaBICHYECKMX  MPOLECCOB  C  INPUMEHEHHUEM
aHMMAIMOHHBIX TI0CIIEI0BATEILHOCTEH.

2 IlpuBnTHe  HaBBIKOB  BHU3yaJM3allMd  PETJIAMEHTOB  OpraHH3AINN
JOKYMEHTOOOOpOTa ¢ MpHUMeHeHHeM npuioxeHus Microsoft PowerPoint
2007.

Bpemsi: 2 gaca.

Mecro npoBegenusi: JlaGoparopuss HHGOPMALMOHHBIX M MYJIBTHMEAUA

TEXHOJIOTUH.

Obecneyenne 3aHATHS

1. Koncmekr - gnekmuidi 1o jguctuiuiiHe «CHCTEMBI  3JIEKTPOHHOTO
JOKYMEHTO000pOTa».

2. IIOBM c ycraHoBieHHOW omepannoHHo#i cucremoir Windows 10 u
O(HCHBIM MTAKETOM.

3. Meroauveckue peKOMEHIAHNHN K TabopaTopHOii padore.

Ilopsiiok npoBeaeHus J1ad0paToOpHOii paGoThI

1. H3yuyums ocobeHHOCMU UHGOPMAYUOHHBIX MEXHONO0ZUN Pa3pPAdOmKU U

npedcmaeneHus 3HAHUN (NPOEKMOB) ¢ UCHOJIL30GAHUEM RPOZPAMMbL

Microsoft PowerPoint 2007. (45 mumn.).

Hcnonb3yst MaTepHaisl, peACTaBICHHBIE B I1.3 METOANYECKOH pa3paboTKu
CTYZICHTBl H3Y4YaroT OCOOCHHOCTH WH()OPMAIIMOHHOW TEXHOJOTHH, oOparias
ocoboe BHHMAHHE Ha HHCTPYMEHTAIbHBIE CPEICTBA, PCANH3YIOIIUC
AQHUMALMOHHbIC MTOCIIEJOBATEIFHOCTH B IPE3CHTALH.

2. M3yuumv npuemvl pasomvl ¢ UHCHIPYMEHMAbHLIMU CPeOCMEamuU,

peanusyrowumu anumayuonnsie Komnonenmot Microsoft PowerPoint 2007.
CryzmeHTBl BMeCT€ C IpelojaBaTesieM Ha KOHKPETHOM HpHMepe

NH(OPMAIIMOHHOI MOZENH EKTPOHHOTO JTOKyMEHTO000pOTa PaccMaTpUBalOT

BO3MOYKHOCTH HWHCTPYMEHTAJIBHBIX CPEACTB MO CO3/aHUIO aHMMAaIllHOHHBIX

MOCJIeIOBATEILHOCTEH.

3. Cosepwencmeosanue HaAbIKOS paAdOmMbl ¢ UHCHPYMEHMANLHBIMU

cpedcmeamu, peanusyrowumu aHuUMayuoOHHblE cocmasnawuue

npesenmayuu.

B COOTBETCTBHH C WHIMBHIYaJbHBIM 3aJdHHEM CTYICHTHI PEATH3YIOT
pa3paboTKy perjiaMeHTa OpraHu3aliHM JOKYMEHTOO0OpOTa C MpHMEHEHHEM
npunoxenns: Microsoft PowerPoint 2007
4. Ilpeocmaeums eu3yanusauuio peziameHma npenooasamento OnA
npPOGEPKU U 3aUUNbL.

TloaroToBneHHass BH3yalu3alMsi pEriaMEHTa pa3MellaeTcs B JINYHOM
kabuHere crynenta noprtana CtI'AY u fenaercst cChUIKa HPENOJaBaTEeIIo0 IS
MOCTIEAYIOIEH IPOBEPKH U PELICH3UPOBaHHs. Pe3ynbTaTsl paboThl OLIEHUBAOTCS
MpEToiaBaTeNeM 110 METOJUKE PEHTHHIOBOIl OL[CHKH.
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